
 
 
 
 
 

CITY OF CRYSTAL LAKE 
AGENDA 

 
CITY COUNCIL 

REGULAR MEETING 
 

City of Crystal Lake 
100 West Woodstock Street, Crystal Lake, IL  

City Council Chambers 
October 20, 2015 

7:30 p.m.  
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 
4. Approval of Minutes – October 6, 2015 Regular City Council Meeting  
 
5. Accounts Payable 
 
6. Public Presentation 

The public is invited to make an issue oriented comment on any matter of public concern not otherwise on the agenda. 
The public comment may be no longer than 5 minutes in duration. Interrogation of the city staff, Mayor or City Council 
will not be allowed at this time, nor will any comment from the Council. Personal invectives against city staff or elected 
officials are not permitted. 
 

7. Mayor's Report  
  

8. City Council Reports 
 

9. Consent Agenda 
a. Lincolnshire Drive Parking Restriction from the intersection of Lincolnshire Drive and 
Nottingham Lane to a point 105 feet east of the centerline of Nottingham Lane.  
 
b. Woods Creek Feet Meet-Closure of Alexandra Boulevard from an area west of Dogwood Drive to 
an area east Driftwood Lane, on Sunday, April 24, 2016.  

  
10. 113 N. Crystal Beach Avenue-Simplified Residential Variations from the average 24-foot front yard 

setback for an existing front porch and proposed second story expansion that would encroach 14.16 
feet and 4.16 feet, respectively, and allow the enlargement of a legal nonconforming structure.  

 
11. 7109 Pingree Road/5201 Northwest Highway-Sign Variations for a second freestanding sign on one 

zoning lot that does not meet the minimum base width requirement, replacement of an existing 
freestanding sign that does not meet the base width requirement and wall signage to exceed 50 
square feet for the American Mattress location.   

 
12. Resolution to execute an agreement and award the proposal to Hampton, Lenzini & Renwick for the 

North Main Street improvement for Phase I Preliminary Engineering.   
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13. Bid award and resolution authorizing the execution of an agreement with SOS Technologies for 

Philips cardiac monitor/defibrillators.  
 
14. Bid award and resolution authorizing the execution of an agreement with Independent Mechanical 

Industries, Inc. for Wastewater Treatment Plant #2-Wet Well #1 Open Channel Grinder 
Replacement.  

 
15. Bid award and resolution authorizing the execution of a contract with Greve Construction, Inc. for 

the 2015/2016 parking lot snowplowing and salting services.  
 
16. Bid award and resolution authorizing the execution of an agreement with Visu-Sewer of Illinois, LLC 

for sanitary sewer lining services.  
 
17. Intergovernmental Agreement between the City of Crystal Lake and the Board of Education of 

Crystal Lake Community Consolidated School District 47 on the Indemnification of the Use of 
School Impact Fees.  

 
18. 2015-2019 Collective Bargaining Agreement between the City of Crystal Lake and the Metropolitan 

Alliance of Police, Crystal Lake Chapter #177.  
 
19. Acceptance of the Annual Audit for the Fiscal Year 2014-2015. 
   
20. Council Inquiries and Requests. 

 
21. Adjourn to Executive Session for the purpose of discussing matters of pending and probable 

litigation, the sale, purchase or lease of real property, collective bargaining, and personnel. 
 
22. Reconvene to Regular Session.  
 
23. Adjourn. 
 

If special assistance is needed in order to participate in a City of Crystal Lake public meeting, please contact Brad Mitchell, 
 Assistant to the City Manager, at 815-459-2020, at least 24 hours prior to the meeting, if possible, to make arrangements. 



Meeting Date: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 9a 

City Council 
Agenda Supplement 

October 20, 2015 

Lincolnshire Drive Parking Restriction 

Motion to adopt an ordinance making it unlawful to stop, 
stand, or park any vehicle on the south side of Lincolnshire 
Drive from the intersection of Lincolnshire Drive and 
Nottingham Lane to a point 105 feet east of the centerline 
ofNottingham Lane. 

Abigail Wilgreen, City Engineer 

Over the past several months, the City has been working with residents on Lincolnshire Drive to 
address their concerns regarding traffic on that street. After listening to the concerns of the 
residents and proposing several traffic calming solutions, the City has implemented many of 
these items. The recommended pavement striping has been completed and additional signage is 
in the process of being installed by the Public Works Department. 

During a field review of the striped parking lanes layout for Lincolnshire Drive at the 
Nottingham Lane intersection, it was observed that the existing curve and minimal sight lines 
can make turning from Nottingham Lane onto Lincolnshire Drive challenging. When cars are 
parked on the south side of the Lincolnshire Drive near the Nottingham Lane, it makes turning 
from Nottingham Lane onto Lincolnshire Drive even more challenging. The resident who lives at 
the southeast comer has been notified of this proposed change via a letter and a personal visit 
and did not have a concern. 

It is recommended to prohibit parking on the south side of Lincolnshire Drive between the 
intersection and the first driveway east of the Nottingham Lane intersection. 

Votes Required to Pass: 
Simple majority 



The City of Crystal Lake Illinois 

AN ORDINANCE PROHIBITING PARKING ON A 
PORTION OF LINCOLNSHIRE DRIVE 

BE IT ORDAINED BY THE MAYOR AND THE CITY COUNCIL OF THE CITY OF 

CRYSTAL LAKE, as follows 

SECTION I: That it shall be unlawful to stop, stand, or park any vehicle on the south side of 

Lincolnshire Drive between the intersection of Lincolnshire Drive and a point 105 feet east of the 

centerline ofNottingham Lane. 

SECTION II: That any person, firm1 or corporation violating any provision of this Ordinance 

shall be fined in accordance with Chapter 1, Article II providing for General Penalty Provision in the 

Code of Ordinances of the City of Crystal Lake, Illinois. 

SECTION III: That suitable signs and markers shall be erected. 

SECTION IV: That this Ordinance shall be in full force and effect from and afterits passage 

and approval according to law. 

SECTION V: All ordinances and parts of ordinances in conflict herewith are hereby repealed. 



DATED at Crystal Lake, Illinois, this 201
h day of October, 2015. 

SEAL 

ATTEST: 

CITY CLERK 

PASSED: October 20, 2015 

APPROVED: October 20, 2015 

CITY OF CRYSTAL LAKE, an Illinois Municipal 
Corporation 

Published in pamphlet form by the authority of the Mayor aud City Com1cil of the City of Crystal Lake. 



Meeting Date: 

Agenda Item No: 9b 

City Council 
Agenda Supplement 

October 20, 2015 

Woods Creek Feet Meet 

Staff Recommendation: Motion authorizing the closure of Alexandra 
Boulevard from an area west of Dogwood Drive to 
an area east of Driftwood Lane for the start of the 
2016 Woods Creek Feet Meet on Sunday, April 24, 
2016. 

Staff Contact: Abigail Wilgreen, City Engineer 

Background: 
The Woods Creek Feet Meet Committee is requesting the closure of Alexandra 
Boulevard from an area west of Dogwood Drive to an area east of Driftwood Lane for the 
start of the Eighteenth Annual Woods Creek Feet Meet Event to be held on Sunday, April 
24, 2016. The I-Mile Walk/Run begins at 8:00 a.m. and the SK Walk/Run hegins at 8:30 
a.m. The City Council has approved similar requests in previous years. 

City staff has reviewed the petitioner's request and does not have concerns regarding the 
street closure of Alexandra Boulevard, providing the following conditions are met: 

l) The volunteers for both races carry cellular phones or radios to contact 911 in 
case of an emergency. Volunteers are not to direct traffic. 

2) The Woods Creek Feet Meet Committee shall coordinate with the Crystal 
Lake Police Department regarding assistance during the event. 

3) "Race In Progress" signs must be posted a minimum of two days prior to the 
event. 

4) City-owned barricades must be used to block off the street closure sections. 
Barricades shall be placed to allow access to existing crosswalks. The 
petitioner must complete and submit a Barricade Borrowing Application. 

5) The petitioner must send a notice to all affected property owners along 
Alexandra Boulevard. 

6) Emergency vehicle access must be maintained throughout the event. Items 
should not be placed on the roadway to prohibit access, and volunteers should 



be available to remove barricades to allow emergency vehicles on the 
roadway, if necessary. 

7) Local traffic access to Alexandra Boulevard must be maintained throughout 
the event. Volunteers should be available to remove barricades to allow 
property owners on the roadway, if necessary. 

8) All debris created by the event shall be cleaned up during and after the event. 
9) The petitioner must adhere to the required City insurance provisions for the 

use of City-owned property by providing a certificate of insurance naming the 
City as additional insured, and sign the required Indemnity/Hold Harmless 
agreement. 

10) If tents or canopies will be used, the petitioner shall contact the Fire Rescue 
Department for further review. 

11) Any additional permits or requests for signage shall be made through the 
Community Development Department. 

12) In the case of inclement weather, an alternate date can be approved by the 
City Manager. 

In past years, the City Council has approved the closure of this portion of Alexandra 
Boulevard for the start of the event and has not required the school to pay for the police 
officers assisting with the race. 

The petitioner has agreed to meet these conditions. The letter requesting approval for the 
closure of Alexandra Boulevard, information regarding the courses and . safety 
precautions, maps of both courses, and a map indicating the portion of the street to be 
closed have been attached. 

Votes Required to Pass: 
Simple majority vote of the City Council 



Meeting Date: 

Item: 

Request: 

Petitioner: 

PZC Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 10 

City Council 
Agenda Supplement 

October 20, 2015 

REPORT OF THE PLANNING & ZONING COMMISSION 

Thinnes 113 N. Crystal Beach Avenue 

Simplified Residential Variations from: 
1) Article 7-200(B) from the average 24-foot front yard setback 
to accommodate the existing front porch and the proposed 
second story expansion which would encroach 14.16 feet and 
4.16 feet, respectively, a total variation of 14.16 feet; and 
2) Article 7-300(B)(4) to allow the enlargement of a legal 
nonconforming structure. 

Richard Thinnes, petitioner 

To approve the PZC recommendations and adopt an ordinance 
granting the variations from the minimum front yard setback and 
for the enlargement of a legal non-conforming structure at 113 N. 
Crystal Beach A venue. 

James Richter II, Planning and Economic Development Manager 

• Existing Use: The property is currently improved with a single family home that includes a 
front porch. The existing home has two stories and was constructed legally several decades 
ago, meeting requirements at that time. The house is considered a legal non-conforming 
structure per the UDO and any enlargement of the non-conformity requires a variation 
request. 

• Backgronnd: The petitioner would like to expand the second story of their home. The 
existing first floor encroaches 4.16 feet into the required front yard setback. The existing 
front porch (built without a permit, the owner has applied for a retroactive permit) 
encroaches an additional 10 feet into the front yard setback. The second story expansion 
would increase the volume of the encroachment in the front yard setback, thereby 
expanding the non-conformity. 

Key Factors: 



• Request: The petitioner is requesting a variation to allow a 14.16-foot encroaclnnent into 
the 24-foot front yard setback for a second story addition and the existing front porch. 

• UDO Standard: The minimum front yard setback for an established neighborhood and 
nonconforming lot is the average existing front yard setback of the dwellings on the two 
closest lots, which is 24 feet. 

PZC Highlights: 
• The PZC agreed that the hardship is the location of the existing structure, the 

neighborhood, and the setbacks of the two closest dwellings. 

• The PZC felt that the Findings of Fact had been met. 

The PZC recommended approval (6-0) of the petitioner's request with the following conditions: 

1. Approved plans, reflecting staff and advisory board recommendations, as approved by the City 
Council: 
A. Application (Thinnes, received 08/31/15) 
B. Plan Set (Korte Architecture, received 08/12/15) 
C. Survey (RLS, dated 07124101, received 08/31/15) 

2. The architectural style of the addition shall be complementary to the principal structure. 

3. The petitioner shall address all of the review comments and requirements of the Fire Rescue 
and Community Development Departments. 

4. The petitioner shall be required to obtain a retroactive building permit for the existing front 
porch (added by staff). 

Votes Required to Pass: A simple majority vote. 
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ORDINANCE NO. ----
FILENO. __ _ 

AN ORDINANCE GRANTING VARIATIONS 
AT 113 N. CRYSTAL BEACH AVENUE DRAFT 

WHEREAS, pursuant to the terms of the Application (File #2015-49) before the Crystal Lake 
Planning and Zoning Commission, the Applicant has requested the granting of Simplified 
Residential Variations from: A. Article 7-200(B) from the average 24-foot front yard setback to 
accommodate the existing front porch and the proposed second story expansion which would 
encroach 14.16 feet and 4.16 feet, respectively, a total variation of 14.16 feet; and B. Article 7-
300(B)(4) to allow the enlargement ofa legal nonconforming structure; and 

WHEREAS, the Planning and Zoning Commission of the City of Crystal Lake, pursuant to 
notice duly published on September 1, 2015 in the Northwest Herald, held a public hearing at 7:30 
p.m., on October 7, 2015 at City Hall at 100 W. Woodstock Street, Crystal Lake, Illinois to consider 
the proposed Simplified Residential Variations; and 

WHEREAS, on October 7, 2015, the Planning and Zoning Commission, having fully heard 
and considered the testimony of all those present at the public hearing who wished to testify, made 
findings of fact as required by law and recommended to the Mayor and City Council of the City of 
Crystal Lake that the proposed Simplified Residential Variations be approved, all as more 
specifically set forth in that certain Report of the Planning and Zoning Commission in Case #2015-
49, dated as of October 7, 2015; and 

WHEREAS, it is in the best interests of the City of Crystal Lake that the Variations be granted as 
requested in said Application. 

BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF CRYSTAL 
LAKE, McHENRY COUNTY, ILLINOIS, as follows: 

SECTION I: That Variations be granted from the Crystal Lake Unified Development Ordinance: 
A. Article 7-200(B) from the average 24-foot front yard setback to accommodate the existing front 
porch and the proposed second story expansion which would encroach 14.16 feet and 4.16 feet, 
respectively, a total variation of 14.16 feet; and B. Article 7-300(B)( 4) to allow the enlargement of a 
legal nonconforming structure 

at the property at 113 N. Crystal Beach Avenue (18-01-226-004), Crystal Lake, Illinois. 

SECTION II: That the Variations be granted with the following conditions: 

1. Approved plans, reflecting staff and advisory board recommendations, as approved by the City 
Council: 

1 



A. Application (Thinnes, received 08/31/15) 
B. Plan Set (Korte Architecture, received 08/12/15) 
C. Survey (RLS, dated 07/24/01, received 08/31/15) 

2. The architectural style of the addition shall be complementary to the principal structure. 

3. The petitioner shall address all of the review comments and requirements of the Fire Rescue 
and Community Development Departments. 

4. The petitioner shall be required to obtain a retroactive building permit for the existing front 
porch 

SECTION III: That the City Clerk be and is hereby directed to amend all pertinent records of the 
City of Crystal Lake to show the granting of the Simplified Residential Variations in accordance with 
the provisions of this Ordinance, as provided by law. 

SECTION IV: That this Ordinance shall be in full force and effect from and after its passage, 
approval and publication as provide by law. 

DA TED at Crystal Lake, Illinois, this ____ day of _________ _ 

MAYOR 

ATTEST: 

CITY CLERK 

2 



Meeting Date: 

Item: 

Petitioner: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 11 

City Council 
Agenda Supplement 

October 20, 2015 

Sign Variations for: 
1) A second freestanding sign on one zoning lot that does not 

meet the minimum base width requirement; 
2) Replacement of an existing freestanding sign that does not 

meet the base width requirement; 
3) Wall signage to exceed 50 square feet for the American 

Mattress space. 

Peter Switzer, petitioner 
7109 Pingree Road/5201 Northwest Highway 

City Council Discretion: 
A. Motion to adopt an ordinance approving the sign variations 

with the recommended conditions for 7109 Pingree 
Road/5201 Northwest Highway. 

B. Motion to deny the variation request. 

James Richter II, Planning & Economic Development Manager 

• The property owner of "The Switzer Center" is in the process of renovating the center to 
attract new tenants and retain existing tenants who have asked for additional visibility. 

• On November 20, 2012, the petitioner rezoned their property to B-2, from the "M" 
Manufacturing district. 

• Currently, there is an existing 12-foot tall freestanding sign along Route 14, near the west 
entrance to the properties. At the time this sign was constructed, it advertised National 
Tire and Battery and the multi-tenant shopping center building. While both buildings are 
on separate lots, the common freestanding sign covered all three properties owned by Mr. 
Switzer, and was considered one zoning lot. 

• The petitioner is requesting permission to add one new freestanding sign at the comer of 
Route 14 and Pingree Road. The existing west freestanding sign near National Tire and 
Battery will eventually be replaced with a freestanding sign that is nearly identical to the 



new sign at Route 14 and Pingree Road (no EMC will be added to the west sign). The 
west sign would be replaced when financially feasible. 

• The new freestanding signs would be 80 square feet each and 9 feet in height This meets 
the City's requirements. The petitioner is requesting variations from the base width and 
quantity of free-standing signs on one zoning lot 

• Wall signs are allowed to be 50 square feet for each interior tenant in a multi-tenant 
building. The petitioner is also requesting a variation to allow 84 square feet of wall 
signage for American Mattress. 

• As part of the renovation, the existing illuminated awning, which received a sign 
variation in 1997, is being removed. 

Analysis 

• The petitioner is requesting variations for the second freestanding sign and the additional 
wall signage for the American Mattress tenant. The table below illustrates the proposed 
variations in relation to the UDO requirements. 

Freestanding Signs 
The variation for quantity is to provide better visibility of the tenants to customers accessing the 
site from the east at the Pingree Road entrance. The variation for base width is to allow for the 
unique design of the sign. The petitioner has designed the sign to match the columns on the 
buildings. The sign replicates the two columns rather than a solid base running the length of the 
sign. 

Quantity 1 2 Yes 

Size 80 square feet 80 square feet No 

Height (feet) 9 9 No 

Base width 
Minimum 80% of sign 

4 feet Yes 
width = 7 feet 2 inches 

There are other commercial centers in the City that have free-standing signs for their tenants. 
Address Shonning Center Quantity Size of Signs EMC? 
4423NWHwy Twin Ponds 2 27' 9" I 156 SF each No 
5006NWHwy Crystal Lake Retail 1 8' I 72 SF No 
5340NWHwy Bohl Farm 2 16' 11" 88 SF No 

18' ll"/105SF 
1-29 CL Plaza The Plaza 3 18' I 191 SF (2 signs) Yes 

18' 8" I 215 SF 



230 Virginia Rd Country Comers 3 22' / 120 SF No 
6 / 32SF 
12' /90 SF 

Wall Signs 
The variation for wall signage is to allow the American Mattress to increase their wall signage 

Size 50 square feet 84 square feet Yes 

The City Council can grant a variation from the requirements of the Ordinance to overcome an 
exceptional condition which poses practical difficulty or particular hardship in such a way as to 
prevent the display of a sign as intended by the Ordinance and where the following standards are 
met: 

A. The proposed variation will not serve merely as a convenience, but alleviate some 
demonstrable and unusual hardship. 

B. The proposed variation will not be materially detrimental to the public welfare or 
injurious to other property or improvements in the neighborhood. The proposed 
variation will not by itself, or with other signs, contribute to the creation of a visual 
distraction which may lead to personal injury or a substantial reduction in the value of 
the property. 

C. The proposed variation is in harmony with the intent, purpose and objectives of the 
Ordinance. 

Recommended Conditions: 

1. Approved plans, reflecting staff recommendations, as approved by the City Council: 
A. Application, (Switzer, received 9/15/15) 
B. Free-standing Sign Details (Switzer, dated 8/26/15, received 9/15/15) 
C. Wall Sign Details (Rainbow Signs, dated 9/24/15, received 9/29/15) 

2. Provide a landscape plan for review, with the building permit plan submittal, that illustrates 
the required 1 square foot of landscaping per square foot of signage, at the base of the signs, 
as detailed in the UDO. 

3. Any electronic message center (EMC) component of the sign shall comply with the 
requirements listed in the UDO. 



4. The existing (west) freestanding sign may be replaced with a freestanding sign matching the 
design of the new freestanding sign at Pingree Road and Route 14. The western sign that 
replaces the existing sign shall not contain an EMC. 

Votes Required to Pass: Simple majority vote 



ORDINANCE NO. ___ _ 
FILE NO. ----

AN ORDINANCE GRANTING SIGN VARIATIONS FOR 
PLEASANT VIEW PROPERTIES LLC (SWITZER), 7109 PINGREE ROAD & 5201 

NORTHWEST HIGHWAY 

WHEREAS, pursuant to the terms of the request (File #2015-04-E) before the City of Crystal 
Lake, the Petitioner has requested sign variations to allow: 1) A second freestanding sign on one 
zoning lot that does not meet the minimum base width requirement; 2) replacement of an existing 
freestanding sign that does not meet the base width requirement; and 3) wall signage to exceed 50 
square feet for the American Mattress space, for the properties located at 7109 Pingree Road and 
5201 Northwest Highway; and 

WHEREAS, ahearing of the request was held before the City of Crystal Lake City Council in the 
n1anner and in the form as prescribed by Ordinance and Statute; and 

WHEREAS, as a result of said hearing, the City Council made a motion to approve the sign 
variations as requested; and 

WHEREAS, it is in the best interests of the City of Crystal Lake that the sign variations be 
granted as requested, 

BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF CRYSTAL 
LAKE, McHENRY COUNTY, ILLINOIS, as follows: 

SECTION I: That sign variations be granted to allow 1) A second freestanding sign on one 
zoning lot that does not meet the minimum base width requirement; 2) replacement of an existing 
freestanding sign that does not meet the base width requirement; and 3) wall signage to exceed 50 
square feet for the American Mattress space, for the properties (Switzer) located at 7109 Pingree 
Road and 5201 Northwest Highway (19-09-226-001, 19-09-226-003, & 19-09-226-004), Crystal 
Lake, Illinois with the following conditions: 

1. Approved plans, reflecting staff recommendations, as approved by the City Council: 
A. Application, (Switzer, received 9/15/15) 
B. Free-standing Sign Details (Switzer, dated 8/26/15, received 9/15/15) 
C. Wall Sign Details (Rainbow Signs, dated 9/24/15, received 9/29/15) 

2. Provide a landscape plan for review, with the building permit plan submittal, that illustrates 
the required 1 square foot of landscaping per square foot of signage, at the base of the signs, 
as detailed in the UDO. 

1 
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3. Any electronic message center (EMC) component of the sign shall comply with the 
requirements listed in the UDO. 

4. The existing (west) freestanding sign may be replaced with a freestanding sign matching the 
design of the new freestanding sign at Pingree Road and Route 14. The western sign that 
replaces the existing sign shall not contain anEMC. 

SECTION II: That the City Clerk be and is hereby directed to amend all pertinent records of the 
City of Crystal Lake to show the granting of Variations in accordance with the provisions of this 
Ordinance, as provided by law. 

SECTION III: That this Ordinance shall be in full force and effect from and after its passage and 
approval as provided by law. 

DATED at Crystal Lake, Illinois, this ____ day of _______ , __ _ 

MAYOR 
ATTEST: 

CITY CLERK 

Published in pamphlet form by the authority of the Mayor and City Council of the City of Crystal 
Lal<e. 
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Meeting Date: 

Item: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 12 

City Council 
Agenda Supplement 

October 20, 2015 

Consultant Selection Approval for the North Main Street 
improvement for Phase I Preliminary Engineering. 

Motion to award the proposal for the North Main Street 
improvement for Phase I Preliminary Engineering to the 
most qualified, responsible, and responsive proposer, 
Hampton, Lenzini and Renwick, and adopt a resolution 
authorizing the City Manager to execute an agreement with 
Hampton, Lenzini and Renwick in the amount of 
$99,726.39 and approve changes in scope by 10 percent of 
the original price. 

Abigail Wilgreen, City Engineer 

The North Main Street project includes the following: 
• Install a new traffic signal with other improvements at the intersection of North Main 

Street and Route 176, 
• Reconstruct North Main Street from Prairie Street to Route 176, 
• Resurface North Main Street from the railroad tracks to Prairie Street, 
• Upgrade water main along Route 176, east of North Main Street, 
• Upgrade sanitary sewer along North Main Street from Prairie Street to Route 176, and 
• Improve drainage in the area. 

Construction of this project will be funded using Federal Surface Transportation Program grant 
funds. In order for the City to design this project, the City must engage a qualified engineering 
consultant to complete the Phase I engineering. 

Consultant Selection Process 
The City sent the Request for Qualifications & Proposal (RFQ&P) directly to qualified 
engineering firms and the City's standard advertising practices were followed. Through this 
notification process, the City received eight proposals. 



The Engineering Division reviewed the proposals based on the consultants' qualifications and 
the proposed cost. The qualifications criteria considered during the review were: 

• Proposal completeness 
• Firm's reputation and integrity 
• General experience and history of performance on similar projects 
• Current or past projects related to the scope of services 
• Understanding of the project 
• Experience of personnel 
• Miscellaneous - additional items which made the firm stand out 

During the qualification review, a point system was established for each category, with items 
being weighted differently depending upon the importance of each item. The attached table was 
provided to each firm prior to their final submittal, and utilized to objectively rate each firm's 
proposal. The following summarizes the points received by each firm as well as their proposal 
cost, in order of their final rank: 

Hampton, Baxter and Patrick 
FIRM HR Green Lenzini & Civiltech Woodman Engineering Ciorba EST Stanley 

Renwick 

TOTAL 
POINTS 322 306 263.5 252 245 225 220 190 
Max=324 

PROPOSAL $111,469.77 $99,726.391 $118,395.59 $189,450.00 $125,731.00 $142,700.00 $175,800.40 $101,168.00 
COST 

MANHOURS 747 1,060 1,250 1,544 929 1,202 1,201 564 

' Indicates the lowest, responsible, responsive proposer 

Of the eight proposals received, Hampton, Lenzini and Renwick had the second highest number 
of qualification points and the lowest overall cost and was therefore deemed the most responsive 
and responsible proposer. Hampton, Lenzini and Renwick is providing a knowledgeable project 
manager who has extensive experience with projects similar to the North Main Street 
improvement which are federally funded and processed through IDOT. The proposal outlined 
that the project manager has the training and experience to handle the project successfully. 

Based on the proposals received and the experience and qualifications noted, it is the 
recommendation of the Engineering Division to select Hampton, Lenzini and Renwick to 
perform the North Main Street Phase I Preliminary Engineering. 

The City has budgeted for this project, and has sufficient reserves in its MFT fund for the Phase I 
Preliminary Engineering. 

Votes Required to Pass: 
Simple majority 



The City of Crystal Lake Illinois 

RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE 

CITY OF CRYSTAL LAKE that the City Manager be authorized to execute an 

agreement with Hampton, Lenzini and Renwick, Inc. for the North Main Street 

Improvement Phase I Engineering in the amount of $99,726.39. The City Manager is 

additionally authorized to approve up to 10 percent in justifiable contract amendments 

from a contingency allowance. 

DATED at Crystal Lake, Illinois, this 20th day of October, 2015. 

SEAL 

ATTEST: 

CITY CLERK 

PASSED: October 20, 2015 

APPROVED: October20, 2015 

CITY OF CRYSTAL LAKE, an Illinois 
Municipal Corporation 

BY: 
MAYOR 



Meeting Date: 

Item: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 13 

City Council 
Agenda Supplement 

October 20, 2015 

Cardiac Monitor/Defibrillator 

Motion to award the proposal for the purchase of eleven 
(11) Philips cardiac monitor/defibrillators to the lowest 
responsive and proposer, SOS Technologies in the amount 
of $270, 731.40 and adopt a resolution authorizing the City 
Manager to execute an agreement with SOS Technologies 
in the amount of $270,731.40. 

Paul DeRaedt, Fire Rescue Chief 

The Fire Rescue Department received approval in the FY 2015-2016 Fire Rescue Budget for 
replacement of (11) cardiac monitors/defibrillators over two fiscal years. Six cardiac monitors 
will be replaced in FY 15/16 and the balance in FY 16/17. The current cardiac monitors are ten 
years old with outdated technology and have reached the end of their serviceable life. 

Fire Rescue staff were able to trial monitors from several major vendors prior to the RFP being 
released. All monitors performed comparably with only minor differences noted. The feedback 
from our personnel was positive toward all three monitors with the Philips monitors receiving the 
most positive feedback. 

Warranty and preventative maintenance was also key to ensuring reliability and longevity for 
this purchase. All compared monitors provide a five (5) year warranty/preventative maintenance 
plan. 

On Tuesday, September 22, 2015, the City of Crystal Lake publicly opened and read aloud the 
proposals received for cardiac monitor/defibrillators. Three vendors submitted proposals. 



Listed below are the proposals received through closed bid: 

Vendor Pricin2 
SOS Technologies $270,731.40.1' 
(Philips MRX) 
Zoll Medical Corporation $350,356.28 
(Zoll X-Series) 
PhysioControl, Inc. $390,388.48 
(LifePak 15) 

./ Indicates recommended lowest responsive and responsible bidder. 

Recommendation: 
The City Manager's Office and Fire Rescue Department reviewed all proposals received for 
completeness and accuracy in accordance with the request for proposal document. The Fire 
Rescue Department staff has verified references and received positive recommendations. 

After careful examination, it is the recommendation of the Fire Rescue Department to award the 
proposal to the lowest responsive and responsible proposer, SOS Technologies in the submitted 
proposed amount which includes the (5) year warranty/maintenance plan. There are sufficient 
funds in the FY 2015/2016 Fire Rescue Budget for the purchase of six ( 6) cardiac monitors and 
anticipated funds in the FY 2016/2017 Fire Rescue Budget for the remaining five ( 5) monitors. 

Votes Required to Pass: 
Simple majority 



RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 

CRYSTAL LAKE that the City Manager be and he is hereby authorized and directed to 

execute, and the City Clerk is hereby directed to attest, an agreement with SOS Technologies 

for the purchase of cardiac monitor/defibrillators in the total amount of $270, 731.40. 

Dated this 20th day of October, 2015. 

SEAL 

ATTEST: 

City Clerk 

PASSED: October 20, 2015 

APPROVED: October 20, 2015 

CITY OF CRYSTAL LAKE, an 
Illinois Municipal Corporation 

By: ___________ _ 
Mayor 



Meeting Date: October 20, 2015 

Item: Wastewater Treatment Plant #2- Wet Well #1 Open Channel 
Grinder Replacement Project Bid 

Staff Recommendation: Motion to award the bid for Wastewater Treatment Plant #2 -
Wet Well #1 Open Channel Grinder Replacement Project to 
the lowest responsive and responsible bidder, Independent 
Mechanical Industries, Inc, and adopt a resolution authorizing 
the City Manager to execute a service agreement with 
Independent Mechanical Industries, Inc. in the submitted bid 
amount of$108,250.00 with a 10% contingency for 
unforeseen expenses. 

Staff Contact: Victor C. Ramirez, P.E., Director of Public Works 

Background: 
On October 7th, 2015, the City of Crystal Lake publicly opened and read aloud the five bids for the 
replacement of a channel grinder at Wastewater Treatment Plant #2. The results for this bid opening 
are attached. 

This project will include the replacement of the existing open channel grinder, hydraulic unit and 
control panel. This equipment grinds solids that flow into the wastewater plant. Materials such as 
toilet paper and rags are ground up into smaller pieces which can then flow downstream while also 
protecting our other equipment. The original open channel grinder unit and its components were 
installed in 1991 as part of a wastewater treatment plant improvement. Due to years of excessive 
wear and tear, this equipment needs to be replaced. 

Company Total Bid 
--! Independent Mechanical Ind., Inc. 

$ 108,250.00 
Chicago, IL 

Keno & Sons Construction Company 
$ 110,200.00 

Lake Bluff, IL 
Process Equipment Repair Services 

$ 117,000.00 
West Bend, WI 
Manusos General Contacting, Inc. 

$ 129,500.00 
Fox Lake, IL 60020 
Continental Construction Company 

$ 136,000.00 
Evanston, IL 60201 

--! Indicates the lowest responsive and responsible bidder 



Recommendation: 

It is the recommendation of staff to award the bid for the Open Channel Grinder Replacement 
Project to the lowest responsive and responsible proposer, Independent Mechanical Industries Inc., 
in tbe amounts bid. The City has previously used tbis vendor and was satisfied with the results. 

Votes Required to Pass: 

Simple majority. 



RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 

CRYSTAL LAKE that the City Manager is hereby authorized and directed to award the bid for 

Open Channel Grinder Project to the lowest responsive and responsible bidder, Independent 

Mechanical Industries, Inc., and adopt a resolution authorizing the City Manager to execute a 

service agreement with Independent Mechanical Industries, Inc. in the submitted bid amount of 

$108,250.00 with a 10% contingency for unforeseen expenses. 

DATED this 20'h day of October, 2015 

SEAL 

ATTEST 

CITY CLERK 

PASSED: October 20, 2015 
APPROVED: October20, 2015 

CITY OF CRYSTAL LAKE, an 
Illinois Municipal Corporation, 

By: ____________ _ 
MAYOR 



Meeting Date: 

Item: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 15 

City Council 
Agenda Supplement 

October 20, 2015 

Parking Lot Snowplowing and Salting Services 

Motion to award the bid for parking lot snow removal and 
salting services to the lowest responsible, responsive 
bidder, Greve Construction, Inc., and adopt a resolntion 
authorizing the City Manager to execute a contract for the 
2015/2016 snow season with Greve Construction, Inc. in 
the submitted bid amounts, with the option to extend the 
contract for up to two (2) additional years. 

Victor C. Ramirez, P.E., Director of Public Works 

On September 1, 2015, the City of Crystal Lake publicly opened and read aloud the bids received 
for parking lot snowplowing services for the 2015/2016 snow season. The award of this contract 
will provide for outsourced services for this time-critical and resource-intensive task. Bidders 
were asked to provide cost proposals for each of 23 parking areas, including parking lots and on
street parking for snow falls in the amounts of l"-3", 3.l"-5", 5.l"-9", 9.l"-12" and over 12". 
The breakdown of the bids received can be found below. 

1 "-3" 3.1" - 5" 

I \!Greve 
Construction $2,500 $4,800 

Huntley, IL 
Langton Snow 
Solutions $4,038 $5,158 
Woodstock, IL 

Parkin Lot Price >er Push 
5.1" - 9" 

$6,000 

$6,837 

9.1" -
12" 

Over 12" Average Retainer 

$4,800 $2,300 $4,080 $30,000 

$9,355 $13,393 $7,756.20 $4,400 

Ootional Services-Sidewalk Snow Removal and SaltinP (Averan) 
Greve 
Construction 
Langton Snow 

$2,500 per removal 

$8,329 per removal 
\f Indicates the lowest , :~ ' and, , ,-<: bidder 



To further illustrate to potential cost of these contract services, the following chart shows the 
total cost of four snow events, which is a conservative estimate. For comparison purposes the 
average push will be considered for each event: 

Total of Four Avera!!e Pushes with Consideration of Retainer Fees 

znd Total Total Cost 
Retainer Fee 151 Event 3'd Event 4th Event including Event Pnsh cost Retainer* 

Greve 
Construction $30,000/season $4,080 $4,080 $4,080 $4,080 $16,320 $30,000 

Langton Snow 
$ J, I 00/month $7,756.20 $7,756.20 $7,756.20 $7,756.20 $31,024.80 $35,424.80 

Solutions 

*Greve Constuction's cost per push is subtracted from their retainer while Langton's retainer is 
added to their costs. 

The City also asked that bidders submit prices for sidewalk snow removal around public property 
and the downtown train depot, as well as pricing for the removal of snow from cul-de-sacs, and a 
supplemental price for plowing City streets. Parking lots and cul-de-sacs are normally parcels 
that are plowed as part of the secondary response effort, once the snow has subsided and the 
main roads are safe for motorists to travel. 

Unlike previous bids, this year bidders voluntarily included a retainer fee with their costs. Due to 
the unpredictable nature of winter weather, these bidders included such fees in order to justify 
allocated and storing their resources near Crystal Lake. Due to the number of snow storms, the 
volume of snow falling during each storm, and the contractor's utilization is event specific, the 
total annual contract price cannot be known prior to the snow season. 

Discussion: 

City Staff is recommending this contract be awarded to Greve Construction. While Greve 
Construction has the higher retainer fee, this sum will be decreased as we pay for services for 
each event. In the past three years, our usage of a snowplowing contractor has ranged from two 
to five times per season, with four events being the average recently. Also, another important 
consideration is the optional sidewalk services. Again, Greve Construction Services is 
significantly lower that Langton Snow Solutions. 

This bid was publicly posted, per standard procurement procedures. In addition, the invitation to 
bid was emailed to twelve different companies who provide this type of service in the area. 
Despite this solicitation, the City received only two bids. With no guarantee of actual workloads, 
many contractors are dissuaded from pursuing the contract with the City. While the use of a 
contractor is necessary to fight certain storms, the conditions of many storms allow Public Works 
Department staff to perform these snow removal services in-house. 

The outsourcing of these snowplowing services is a significant factor in the Public Works 
Department's snow-fighting plan. Many of the parking lots plowed are commuter lots and the 
window of opportunity for plowing these lots, when no cars are present, is overnight into the 
very early morning. By outsourcing this service, uninterrupted plowing and salting roadway 

•.. r.outescan.remainthePublicWork.sDepartment'stoppriority;·whilestiH···clearingsnow···from· 
commuter and other City-owned parking lots and parking areas. The Streets Division 
Superintendent will make all determinations as to when City crews will provide snow 



removal/salting services and when the contractor will be called in, based upon the timing and 
. intensity of each storm and any special circumstances needed to successfully fight the storm. 

Recommendation: 

The Public Works Department has reviewed all bids received for completeness and accuracy in 
accordance with the invitation to bid document. It is staffs recommendation to award the 
2015/2016 season parking lot snowplowing bid to the lowest responsible, responsive bidder, 
Greve Construction, Inc, in the submitted bid amounts, with the option to extend the contract for 
up to two additional years. 

Votes Required to Pass: 

Simple Majority 



RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 

CRYSTAL LAKE that the City Manager is authorized to execute a contract for the 2015/2016 

snow season with Greve Construction, Inc. in the submitted bid amounts, with the option to 

extend the contract for up to two (2) additional years. 

DATED this 20th day of October, 2015. 

SEAL 

ATTEST 

CITY CLERK 

PASSED: October 20, 2015 

APPROVED: October 20, 2015 

CITY OF CRYSTAL LAKE, an 
Illinois municipal corporation, 



--------------------- """"---------"--""" 

Meeting Date: 

Agenda Item No: 16 

City Council 
Agenda Supplement 

October 20, 2015 

Sanitary Sewer Lining Services Bid 

Staff Recommendation: Motion to award the bid for sanitary sewer pipe lining 
services to the lowest responsive and responsible bidder, 
Visu-Sewer of Illinois, LLC., and to adopt a resolution 
authorizing the City Manager to execute a service 
agreement with Visu-Sewer of Illinois, LLC. in the 
submitted bid amount of$108,451.25 with a 10% 
contingency for unforeseen expenses. 

Staff Contact: Victor Ramirez, P.E., Director of Public Works 

Background: 

On October 13th, 2015, the City of Crystal Lake publicly opened and read aloud the bids received 
for the lining of the City's sanitary sewer infrastructure. The completion of this project will 
address notable structural deficiencies. The following is a breakdown of the base bids received: 

BIDDER BASE BID TOTAL 

../ Visu-Sewer ofIL $ 108,451.25 
Joliet, IL 
Hoerr Construction, Inc. 

$ 115,248.00 
Peoria, IL 
Michels Pipe Service 

$ 126,580.00 
Brownsville, WI 
Insituform Technologies 

$ 128,914.00 
Orland Park, IL 

../ Indicates lowest responsive and responsible bidder 

The cured-in-place-pipe (CIPP) lining process is used to address deficiencies in the actual/host 
pipe that have the potential to create flow issues and system failures, thus resulting in 
surcharging of the system. The City has identified CIPP lining in the following areas: 



• 360' on College Street • 1,235' on Coventry Lane 
• 320' on Everett Ave • 690' on Evergreen Parkway 
• 710' on Crystal Lake Ave • 880' on Highland Ave 
• 480' on Wallace Ave 

Recommendation 

The Public Works Department has reviewed all bids received for completeness and accuracy in 
accordance with the invitation to bid document. The Public Works Department recommends that 
the base bid for Sanitary Sewer Lining Services be awarded to the lowest responsive and 
responsible bidder, Visu-Sewer of Illinois, LLC, in the submitted bid amount. The rehabilitation 
of these sewer lines was approved for the FY2015/2006 Budget. 

Votes Required to Pass: 

Simple majority 



RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 

CRYSTAL LAKE that the City Manager is hereby authorized and directed to award the bid for 

sanitary sewer lining services in the submitted bid amount of $108,451.25 with a 10% 

contingency for unforeseen expenses to the lowest responsive and responsible bidder, Visu

Sewer of Illinois, LLC, and adopt a resolution authorizing the City Manager to execute a service 

agreement with Visu-Sewer of Illinois, LLC. 

DATED this 20'h day of October, 2015 

SEAL 

ATTEST 

CITY CLERK 

PASSED: October 20, 2015 
APPROVED: October 20, 2015 

CITY OF CRYSTAL LAKE, an 
Illinois Municipal Corporation, 

By: ____________ _ 
MAYOR 



Meeting Date: 

Item: 

Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 17 

City Council 
Agenda Supplement 

October 20, 2015 

Intergovernmental Agreement between the City of Crystal 
Lake and the Board of Education of Crystal Lake 
Community Consolidated School District 47 on the 
Indemnification of the Use of School Impact Fees. 

Motion to adopt a resolution authorizing the City Manager 
to execute an intergovernmental agreement between the 
City of Crystal Lake and the Board of Education of Crystal 
Lake Community Consolidated School District 47 on the 
indemnification of the use of school impact fees. 

Michelle Rentzsch, Director of Community Development 

As defined in the Unified Development Ordinance, the City collects school impact fees from 
residential developers in Crystal Lake. The derivation of the fee is outlined in the UDO and the 
fee is collected when building permits are issued. The ordinance also specifies how the impact 
fees can be used. When the City collects these impact fees, the City distributes all funds collected 
to the School Districts. 

Over the past few years, Illinois municipalities have been sued for the improper use of impact fee 
revenues by school districts. This agreement will protect the City by indemnifying the City in the 
event of any such litigation. Further changes are being reviewed regarding the amount of impact 
fee collected. The amount of impact fee collected is based on many variables and as those 
variables change, the amount of impact fee must be adjusted. Suggested changes to the school 
impact fee will be presented to the City Council in the near future. 

The agreement was authored by special counsel for the City Vic Filippini and was approved by 
School District 47's Board of Education on September 15, 2015. School District 155's new 
finance director has already been contacted about this indemnity agreement and it is anticipated 
this agreement will be adopted by them as well. 

Votes Required to Pass: 
A simple majority vote. 



The City of Crystal Lake Illinois 

RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE 

CITY OF CRYSTAL LAKE that the City Manager be authorized to execute an 

intergovernmental agreement between the City of Crystal Lake and the Board of 

Education of Crystal Lake Community Consolidated School District Number 47 on the 

indemnification of the use of school impact fees. 

DATED at Crystal Lake, Illinois, this 20th day of October, 2015. 

SEAL 

ATTEST: 

CITY CLERK 

PASSED: October 20, 2015 

APPROVED: October 20, 2015 

CITY OF CRYSTAL LAKE, an Illinois 
Municipal Corporation 

BY: 
MAYOR 



Meeting Date: 

Item: 

Staff Recommendation: 

Staff Contact: 

Background: 

Agenda Item No: 18 

City Council 
Agenda Supplement 

October 20, 2015 

2015-2019 Collective Bargaining Agreement between the 
City of Crystal Lake and the Metropolitan Alliance of 
Police, Crystal Lake Chapter #177 

Motion to Adopt a Resolution Authorizing the City 
Manager to Execute the 2015-2019 Collective Bargaining 
Agreement between the City of Crystal Lake and the 
Metropolitan Alliance of Police, Crystal Lake Chapter # 177 

Jim Black, Chief of Police 
Eric Helm, Deputy City Manager . 
Julie Meyer, Director of Human Resources 

We are pleased to present to the Mayor and City Council a new collective bargaining agreement 
between the City of Crystal Lake and the Metropolitan Alliance of Police, Crystal Lake Chapter 
# 177. Seven negotiation sessions were held without attorneys between the parties over the past 
five months. The end result provides minimal changes and a compensation plan increase of 2%, 
2.25%, 2.25% and 2.5% for each of the respective four years of the agreement. This contract 
was ratified by the Metropolitan Alliance of Police, Crystal Lake Chapter # 177. 

Votes Required to Pass: 

Simple Majority. 



The City of Crystal Lake Illinois 

RESOLUTION 

BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY 

OF CRYSTAL LAKE that the City Manager is authorized to execute the 2015-2019 

Collective Bargaining Agreement between the City of Crystal Lake and the Metropolitan 

Alliance of Police, Crystal Lake Chapter # 177. 

Dated this 20th day of October, 2015. 

ATTEST: 

Nick Kachiroubas, City Clerk 

Passed: 
Approved: 

October 20, 2015 
October 20, 2015 

CITY OF CRYSTAL LAKE, an Illinois 
Municipal Corporation 

Aaron T. Shepley, Mayor 
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AGREEMENT 

BETWEEN 

CITY OF CRYSTAL LAKE 

AND 

METROPOLITAN ALLIANCE OF POLICE, 

CRYSTAL LAKE POLICE CHAPTER #177 

PREAMBLE 

THIS AGREEMENT entered into by the CITY OF CRYSTAL LAKE, ILLINOIS 

(hereinafter referred to as the “City” or the “Employer”) and the METROPOLITAN ALLIANCE 

OF POLICE, CRYSTAL LAKE POLICE CHAPTER #177 (hereinafter referred to as the 

“Chapter”) is in recognition of the Chapter’s status as the representative of certain of the City’s 

full-time sworn peace officers (hereinafter referred to as “officers” or “employees”) and has as 

its basic purpose the promotion of harmonious relations between the City and the Chapter, the 

establishment of an equitable and peaceful procedure for the resolution of differences, and the 

establishment of an entire agreement covering all rates of pay, hours of work and conditions of 

employment applicable to bargaining unit employees.  Therefore, in consideration of the mutual 

promises and agreements contained in this Agreement, the City and the Chapter do mutually 

promise and agree as follows: 

ARTICLE I 
RECOGNITION 

Section 1.1. Recognition.  Pursuant to an election and certification by the Illinois State 

Labor Relations Board in Case No. S-RC-95-35, the City recognizes the Chapter as the exclusive 

bargaining agent for all full-time sworn police officers below the rank of sergeant employed 

within the City’s Police Department, but excluding all part-time police officers, and all sworn 
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police officers with the rank of sergeant who are excluded as supervisors under the Illinois 

Public Labor Relations Act, and above, and all other employees of the City of Crystal Lake, 

Illinois. 

Section 1.2. Probationary Period.  As established by this agreement, the probationary 

period for bargaining unit members is now fifteen (15) months in duration from the date of 

successful police academy completion or from the date of appointment for an experienced officer 

not requiring academy attendance.   During the probationary period, an officer is subject to 

discipline, including discharge, without cause and with no recourse to the grievance procedure or 

to any other forum.  It is further agreed that probationary employees shall be entitled to all other 

rights, privileges and benefits conferred by this Agreement except as previously stated or 

otherwise provided in this Agreement 

Section 1.3. Fair Representation.  The Union recognizes its responsibility as bargaining 

agent and agrees fairly to represent all employees in the bargaining unit, whether or not they are 

members of the Chapter.  The Chapter agrees to indemnify and hold harmless the City for any 

reasonable damages, costs or attorneys’ fees incurred by the City as a result of any legal action 

asserting that the Chapter has violated its duty of fair representation. 

Section 1.4. Gender.  Whenever the male gender is used in this Agreement, it shall be 

construed to include both males and females equally. 

           Section 1.5. Immediate Family Definition.  The immediate family shall be defined to 

include the employee’s spouse, parties to a certified civil union, children, siblings, parents, 

grandparents, and the employee’s spouse’s parents (this includes relationships of “great,” “half,” 

and “step”).  
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Section 1.6. Chapter Officers.  For purposes of this Agreement, the term “Chapter 

officers” shall refer to the Chapter’s duly elected President, Vice President, Secretary and 

Treasurer. 

Section 1.7. Residency.  All bargaining unit members are required to live within a 40 

nautical mile radius of the Municipal Complex upon completion of the probationary period. This 

requirement is in place in order to provide efficient and effective response to emergency 

situations.  Employees who do not meet this requirement may be subject to discipline up to and 

including termination of employment. 

ARTICLE II 
UNION SECURITY 

Section 2.1. Dues Checkoff.  While this Agreement is in effect, the City will deduct 

from each employee’s paycheck once each month the uniform, regular monthly Chapter dues for 

each employee in the bargaining unit who has filed with the City a lawful, voluntary, effective 

checkoff authorization form so long as there exists on the employee’s existing paycheck stub 

room for such deduction.  The City will honor all executed checkoff authorization forms 

received not later than ten (10) working days prior to the next deduction date and such 

authorization forms shall remain in effect until revoked.  If a conflict exists between the checkoff 

authorization form and this Article, the terms of this Article and Agreement control. 

Total deductions collected for each calendar month shall be remitted by the City to an 

address provided by the Chapter together with a list of employees for whom deductions have 

been made not later than the tenth (10th) of the following month.  The Chapter agrees to refund 

to the employee(s) any amounts paid to the Chapter in error on account of this dues deduction 

provision. 
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A Chapter member desiring to revoke the dues checkoff may do so at any time by 

providing written notice to the City with a copy to the Chapter.  In the event an employee 

exercises his/her right to revoke the voluntary dues deduction then that employee will be treated 

as a “fair share” member and dues will be deducted accordingly. 

Dues shall be withheld and remitted to the Chapter unless or until such time as the City 

receives a notice of revocation of dues checkoff from an employee, or notice of an employee’s 

death, transfer from covered employment, termination of covered employment, or when there are 

insufficient funds available in the employee’s earnings after withholding all other legal and 

required deductions.  Information concerning dues not deducted under this Article shall be 

forwarded to the Chapter, and this action will discharge the City’s only responsibility with regard 

to such cases.  Deductions shall cease at such time as a strike or work stoppage occurs in 

violation of Article XXIV of this Agreement (No Strike/No Lockout). 

The actual dues amount to be deducted shall be certified to the City by the Chapter, and 

shall be uniform in dollar amount for each employee in order to ease the Employer’s burden of 

administering this provision.  The Chapter may change the fixed uniform dollar amount that will 

be the regular monthly dues once each calendar year during the life of this Agreement.  The 

Chapter will give the City forty-five (45) days’ notice of any such change in the amount of 

uniform dues to be deducted. 

Section 2.2. Fair Share.  Employees hired after December 1, 1995, who are not 

members of the Metropolitan Alliance of Police shall, commencing sixty (60) days after their 

employment or sixty (60) days after the effective date of this Agreement, whichever is later, pay 

a fair share fee to the Metropolitan Alliance of Police for collective bargaining and contract 

administration services rendered by the Metropolitan Alliance of Police as the exclusive 

representative of the employees covered by said Agreement, provided such fair share fee shall 



{00300468.DOCX v. 2 }5 
 

not exceed the dues attributable to being a member of the Metropolitan Alliance of Police.  

Employees hired prior to December 1, 1995, who are or who become members of the 

Metropolitan Alliance of Police on or after December 1, 1995, shall either remain members of 

the Metropolitan Alliance of Police or shall become fair share payors as provided in this 

Agreement.  The Metropolitan Alliance of Police shall periodically submit to the City a list of 

the members covered by this Agreement who are not members of the Metropolitan Alliance of 

Police and an affidavit which specifies the amount of the fair share fee called for in this 

Agreement.  The amount of the fair share fee shall not include any contributions related to the 

election or support of any candidate for political office or for any member-only benefit. 

The Metropolitan Alliance of Police agrees to assume full responsibility to insure full 

compliance with the requirements laid down by the United States Supreme Court in Chicago 

Teachers Union v. Hudson, 106 U.S. 1066 (1986), with respect to the constitutional rights of fair 

share fee payors.  Accordingly, the Metropolitan Alliance of Police agrees to do the following: 

1. Give timely notice to fair share fee payors of the amount of the fee and an 
explanation of the basis for the fee, including the major categories of expenses, as 
well as verification of same by an independent auditor. 

2. Advise fair share fee payors of an expeditious and impartial decision-making 
process whereby fair share fee payors can object to the amount of the fair share 
fee. 

3. Place the amount reasonably in dispute into an escrow account pending resolution 
of any objections raised by fair share fee payors to the amount of the fair share 
fee. 

It is specifically agreed that any dispute concerning the amount of the fair share fee and/or the 

responsibilities of the Metropolitan Alliance of Police with respect to fair share fee payors as set 

forth above shall not be subject to the grievance and arbitration procedure set forth in this 

Agreement. 
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Non-members who object to this fair share fee based upon bona fide religious tenets or 

teachings shall pay an amount equal to such fair share fee to a non-religious charitable 

organization mutually agreed upon by the employee and the Metropolitan Alliance of Police.  If 

the affected non-member and the Metropolitan Alliance of Police are unable to reach agreement 

on the organization, the organization shall be selected by the affected non-member from an 

approved list of charitable organizations established by the Illinois State Labor Relations Board 

and the payment shall be made to said organization. 

Section 2.3. Chapter Indemnification.  The Chapter shall indemnify, defend and hold 

harmless the City and its officials, representatives and agents against any and all claims, 

demands, suits or other forms of liability (monetary or otherwise) and for all legal costs for 

counsel selected or approved by the Chapter that shall arise out of or by reason of action taken or 

not taken by the City in complying with the provisions of this Article.  If an improper deduction 

is made, the Chapter shall refund directly to the employee(s) any such amount. The foregoing 

indemnification clause shall not require the Chapter to indemnify or hold the City harmless in the 

event the City initiates a cause of action against the Chapter, unless the City initiates such an 

action in response to a claim or cause of action initiated by another party.   

Section 2.4. Bulletin Board.  The City shall provide the Chapter with a designated space 

(2’ x 2’) for a Union-provided locked bulletin board upon which the Chapter may post its official 

notices of a non-inflammatory, non-political nature.  Prior to posting any materials on the 

bulletin board, the Chapter shall provide a copy of the posting to the Chief of Police or his 

designee.  The Chapter will limit the posting of Chapter notices to said bulletin board.  The only 

keys to the locked bulletin board shall be kept by the Union President and the Chief of Police or 

his designee. 
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Section 2.5. Labor-Management Meetings. The Union and the City agree that, in the 

interest of efficient management and harmonious employee relations, labor-management 

meetings will be held if mutually agreed or at least quarterly between no fewer than three (3) 

Union representatives and three (3) responsible administrative representatives of the City.  Such 

meetings may be requested by either party by contacting the other party for a “labor-management 

conference” and by providing, if possible, the specific agenda for such conference.  Such 

conferences, times and locations mutually agreed upon, shall be limited to: 

• discussion of the implementation and general administration of this Agreement; 

• a sharing of general information of interest to the parties; 

• safety issues 

• other issues of concern. 

It is expressly understood and agreed that such conferences shall be exclusive of the 

grievance procedure.  Specific grievances being processed under the grievance procedure shall 

not be considered at “labor-management conferences,” nor shall negotiations for the purpose of 

altering any or all of the terms of this Agreement be carried on at such conferences unless 

mutually agreed to otherwise. 

Attendance at labor-management conferences shall be voluntary on the employee’s part.  

Attendance at such conferences shall not interfere with required duty time and attendance, if 

during duty time, is permitted only upon prior approval of the Police Chief or his designee and 

the employee’s supervisor.  The City in its sole discretion shall determine its representatives at 

such meetings. 

Section 2.6 Union Communications.  If and when such technology becomes available 

through the Information Technology Department of the City of Crystal Lake, the Union may 

have access to an “electronic bulletin board” to be used in the same fashion as a regular bulletin 
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board (see section 2.4 above).  Just as with the bulletin board, prior to posting any materials on 

the electronic bulletin board, the Chapter shall provide a copy of the posting to the Chief of 

Police or his designee.  The Chapter will limit the posting of Chapter notices to said electronic 

and standard bulletin board.   
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ARTICLE III 
MANAGEMENT RIGHTS 

Except as specifically limited by the express provisions of this Agreement, the City 

retains all traditional rights to manage and direct the affairs of the City in all of its various 

aspects and to manage and direct its employees, including but not limited to the following:  to 

plan, direct, control and determine the budget and all the operations, services and missions of the 

City; to supervise and direct the working forces; to establish the qualifications for employment 

and to employ employees; to schedule and assign work; to transfer and reassign employees; to 

establish specialty positions; to establish work and productivity standards and, from time to time, 

to change those standards; to assign overtime; to contract out for goods and services; to 

determine the methods, means, organization and number of personnel by which such operations 

and services shall be made or purchased; or make, alter and enforce reasonable rules, regulations, 

orders, policies and procedures; to evaluate, promote or demote employees; to establish 

performance standards for employees; to discipline, suspend and discharge non-probationary 

employees for just cause (probationary employees without cause); to change or eliminate 

existing methods, equipment or facilities or introduce new ones; to determine training needs and 

assign employees to training; to determine equipment to be used and uniforms to be worn; to 

determine work hours, shifts and shift hours; to determine internal investigation procedures; to 

do all things expressly granted and reserved to the City under Illinois statutes; to take any and all 

actions as may be necessary to carry out the mission of the City and the Police Department in the 

event of civil emergency as may be declared by the Mayor or City Manager or their authorized 

designees, or otherwise.  In the event of any such emergency action, which may include but is 

not limited to:  riots, civil disorders, tornado conditions, floods or other catastrophes or financial 

emergencies, the provisions of this Agreement may be suspended, if necessary, provided that all 
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provisions of the Agreement shall be immediately reinstated once the local disaster or emergency 

condition ceases to exist. 

ARTICLE IV 
       SENIORITY 

 
Section 4.1. Definition of Seniority.  Seniority shall be defined as an employee’s length 

of continuous full-time service as a sworn police officer with the City since his last date of hire, 

excluding any unpaid break in service as defined in Section 4.4 of this Section, or temporary 

service. 

If required by law, time spent in the armed forces on military leave of absence and 

authorized leave not to exceed thirty (30) days and time lost due to a duty related disability shall 

be included. 

Section 4.2. Conflict Due to Date of Hire.  Should more than one employee have the 

same date of hire, seniority of the employees involved shall be resolved based on the order of 

their names on the eligibility list from which they were hired, with the employee whose name is 

higher on the list being the more senior. 

Section 4.3. Seniority List.  Within two (2) weeks of the effective date of this 

Agreement, and thereafter on or before December 31 of each year, the City will provide the 

Chapter, at the address designated by it, with a seniority list setting forth the order of seniority of 

each member of the bargaining unit.  The City shall not be responsible for any errors in the 

seniority list unless such errors are brought to the attention of the City, in writing, within 

fourteen (14) days after the receipt of the list by the Chapter, and the City may thereafter rely on 

such list as called for in this Agreement. 

A current and up-to-date seniority list showing the names and length of service of each 

police officer shall be maintained for inspection by members and shall be updated. 
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Section  4.4. Non-Accrual of Seniority. An employee shall not accrue seniority when 

such employee is on an unpaid leave of absence or on an unpaid disciplinary suspension in 

excess of thirty (30) days.  

Section 4.5. Termination of Seniority.  An employee’s seniority and the employment 

relationship shall be terminated for all purposes if the employee: 

(a) quits; 

(b) is discharged; 

(c) retires or is retired; 

(d) is absent for two (2) consecutive work days without notice and without just cause; 

(e) falsifies the reason for a leave of absence; 

(f) fails to return to work at the conclusion of an authorized leave of absence or 
vacation without just cause; 

(g) if after being laid off, fails to report as required after having been recalled; 

(h) has been laid off for a period of one (1) year. 

Section 4.6. Purpose of Seniority.  Employees shall be allowed preference according to 

seniority on all sections of this Agreement which specifically designate seniority as an 

accounting procedure. 

Section 4.7. Reinstatement of Seniority.  Full seniority rights shall be reinstated 

provided that any officer, who has a break in service of more than one year, must successfully 

complete a retraining program if prescribed and approved by the Chief of Police and at the City’s 

expense and under the following conditions: 

(a) A police officer is dismissed and later reinstated by a Court of competent jurisdiction. 

(b) A police officer is separated due to a layoff or reduction in force and is later 
reinstated under conditions provided in the Illinois Revised Statutes. 
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ARTICLE V 
                                            HOURS OF WORK AND OVERTIME 

Section 5.1. Application of Article.  This Article is intended only as a basis of 

calculating overtime payments, and nothing in this Agreement shall be construed as a guarantee 

of hours of work per day, week, work period, shift or year. 

Section 5.2. Permanent Shifts by Seniority. Officers assigned to the patrol division will 

bid for shift work by seniority, being the most senior officer gets first choice of his shift for the 

year and so on down the seniority list. Bids for shift work will be completed no later than 

October 31st of each year, so as the employees have at least thirty (30) days advanced notice of 

upcoming shift work. 

Employees that are currently assigned to School Liaison Officer, North Central Narcotics 

Task Force, Traffic Units, Investigations, or any other specialty division that are assigned back to 

the patrol division, will be placed on the shift that the Chief of Police or his designee chose, until 

the aforementioned bid date arrives. The reassigned Officer will not have a less senior Officer 

change to another shift unless mutually agreed upon by both parties.  

If an employee is assigned out of the patrol division creating a vacancy in a certain shift 

that an employee with the appropriate seniority could occupy, that employee retains the right to 

request, in writing, a shift transfer based on seniority to the Chief of Police or his designee within 

seven (7) business days of receiving official notice of shift vacancy. 

 The Chief of Police or his designee also retains the sole discretion to assign officers 

holding specialty positions, as dictated by the operational needs of the police department and to 

reassign officers to a different shift when operational needs require such.  

 Both the Union and the Department agree that the permanent shift schedule may, from 

 time to time, require adjustment. The Police Chief or his designee retains final authority to make 
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such adjustments and to determine shift assignments as outlined above, provided that no 

 adjustment shall be made without giving the Union the opportunity to review and comment.  

Section 5.3. Normal Workweek and Workday.  Except as provided elsewhere in this 

Agreement, the normal workweek shall be established by the City from time to time.  The 

normal workday will consist of an eight (8) hour and fifteen (15) minute shift, including a thirty-

minute (30) paid lunch break each day subject to emergency work duties.  For those officers 

assigned to the 5-2, 5-3 work schedule rotation, the normal workday will consist of an eight (8) 

hour and thirty (30) minute shift, including a thirty-minute (30) paid lunch break each day 

subject to emergency work duties.  For payroll purposes, base hours will be eighty (80) hours in 

a fourteen (14) day work period for officers assigned to the 5-2, 5-3 work schedule. 

If an officer’s lunch is seriously interrupted by emergency work duties, the officer is 

obligated to request that his supervisor allow him to take additional time off for lunch to account 

for his thirty (30) minute lunch period, work permitting.  In addition, officers shall be allowed to 

take one fifteen (15) minute paid break each day with permission of their supervisor. 

Section 5.4. Changes in Normal Workweek and Workday.  The shifts, workdays and 

hours to which employees are regularly assigned shall be based upon the twenty-eight (28) day 

departmental work schedule.  Should it be necessary in the interest of efficient operations to 

establish regular work schedules departing from the normal workday or workweek, absent 

emergency, the City will where practicable give at least forty-eight (48) hours’ notice of such 

change to the individuals affected by such change; temporary changes may be made without such 

notice.  

Section 5.5. Overtime Pay and Overtime Scheduling.  Employees shall be paid one 

and one half (1 ½) times their regular rate of pay for all hours worked beyond eight (8) hours in a 

normal work day or forty (40) hours in a seven (7) day work week as established by the 
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Department.  Under the 5-2, 5-3 work schedule, employees shall be paid one and one half (1 ½) 

times their regular rate of pay for all hours worked beyond eight hours and thirty (30) minutes in 

a normal work day or beyond all hours regularly scheduled in a fourteen (14) day work period as 

established by the Department.   

Time paid but not worked (vacations, holidays, compensatory time off, personal business 

days, and sick time) shall be considered as hours worked for the purpose of calculating overtime 

pay. 

Section 5.6. Compensatory Time.  Compensatory time at a time and one half (1 ½) rate  

may be earned at such times and in such time blocks as are mutually agreed upon between the 

involved employee and the supervisor.  If mutual agreement on compensatory time cannot be 

reached, the employee shall receive pay for overtime worked in accordance with the provisions 

of Section 5.5. 

Employees may accumulate no more than eighty (80) hours of compensatory time during 

a calendar year.  Each fiscal year an employee may request, in writing to the Chief, the pay out 

of up to forty (40) hours of his or her accrued compensatory time. Compensatory time off may 

only be taken in a minimum of one (1) hour increments, except upon approval of the Chief or his 

designee.  However, for patrol officers assigned to the 5-2, 5-3 work schedule, compensatory 

time off may be used in half-hour increments in conjunction with other paid time off under this 

Agreement to allow for a full eight (8) hours and thirty (30) minutes of benefit pay where an 

employee otherwise would only receive eight hours of pay when taking leave under this 

Agreement.  This benefit is only available for use with holiday pay if an employee requests to 

take a holiday as time off. 

Section 5.7. Court Time.  Officers required to attend court on off-duty time shall be 

compensated with a minimum of three (3) hours straight time pay for such court appearance and 
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necessary preparation. If court time immediately precedes or follows an employee’s shift, the 

employee shall be compensated only for the actual time spent prior to, or after their regular shift, 

at the overtime rate of pay. 

Section 5.8. Court Standby Time.  If an employee is requested to be on standby by the 

Office of the State’s Attorney or City Attorney for a possible court call(s) outside of his normal 

hours of work, the employee shall receive a total of two hours of compensatory time for each day 

the officer is on “court standby,” provided that to be eligible to receive such standby 

compensation, the employee must immediately notify the Supervisor on duty of the name of the 

individual who placed him on such standby status.  For purposes of this Section, compensatory 

time shall accrue and be paid out at the employee’s straight-time hourly rate, not at a time and 

one half rate.   

Section 5.9. Temporary Duty Trades.  Subject to the approval of the Chief or his 

designee, which approval will not be unreasonably denied, officers shall be permitted to 

exchange duty shifts so long as: 

(1) the exchange is made and repaid within the same pay period and does not result in 
additional overtime compensation being paid to any of the officers involved in the 
shift exchange; 

(2) the officer requesting the exchange provides the Chief or his designee with the 
reason for the request. 

Section 5.10. Meetings.  Any officer required to be at a departmental meeting during off 

hours shall be compensated for actual time attending said meeting with a minimum of one (1) 

hour of compensation with such hour paid at straight time or overtime under Section 5.5, 

Overtime Pay. 

Section 5.11. Call-Back Pay.  A call-back is defined as an official assignment of work 

which does not continuously precede or follow an officer’s regularly scheduled working hours.  
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Call-back hours actually worked shall be included in the Section 5.5 calculation for purposes of 

determining overtime payments, with a two-hour minimum, except that if the employee is called 

back to rectify his own error, the two (2) hour minimum guarantee shall not apply. 

Section 5.12. Overtime Assignments.  The Chief of Police or his designee(s) shall have 

the right to require overtime work and officers may not refuse overtime assignments.  In those 

instances where it is necessary to hold an officer over from a prior shift or to call an officer in 

earlier on the next shift, the selection will be requested by seniority of the officers either present 

or scheduled to work the next shift. If no officer volunteers and it becomes necessary to order an 

officer to hold over or to report early, the selection of the officer or officers shall be done on the 

basis of reverse seniority on the shift. For purposes of this Section, a shift shall be defined as one 

of the three established patrol tours: days, afternoons, and midnights, regardless of the staggered 

starts within each individual shift.  

When overtime opportunities arise, other than a hold over or an early call-in and where it 

will not adversely affect the job, officer safety and or unduly add to the time of making work 

assignments, the Chief or his designee shall assign overtime on a reverse seniority basis among 

non-volunteering employees present and or available. Also specific individuals may be directed 

to perform specific overtime assignments and assignments can be made to minimize the adverse 

overtime impact on the City. When the overtime event is of a large-scale nature, including but 

not limited to events requiring the utilization of numerous officers from various shifts, the Chief 

of Police or his designee reserves the right to assign officers to overtime assignments without 

regard to seniority. 

Section 5.13. No Pyramiding.  Compensation shall not be paid (or compensatory time taken) 
more than once for the same hours under any provision of this Article or Agreement. 
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ARTICLE VI  
                                                                   VACATION 

 
Section 6.1 Eligibility and Allowances.  All employees shall be eligible for paid 

vacation time after the completion of six months of continuous full-time employment.  

Employees shall start to earn vacation allowance as of their date of hire, but cannot use vacation 

time until after it is earned and until after the first six (6) months of employment.  Effective May 

1, 2013, vacation allowances shall be earned based on the following schedule: 

 
Service Days Per Year Earned On 

A Monthly Basis 
Hours Per Year Earned On A 

Monthly Basis 

Hire date through month 
before first anniversary 

5 40 

After 1st year 12 96 

After 5th year 15 120 

After 9th year 17 136 

After 12th year 20 160 

After 16th year 23 184 

After 20th year 25 200 

After 24th year 28 224 

 

Section 6.2. Definition of Vacation.  A “vacation” for purposes of this Agreement is 

defined as any time off period which is five (5) or more days long and during which five (5) or 

more benefit days are used (benefit days include paid vacation, holiday, compensatory or 

personal days off, but not paid sick days). 

Section 6.3. Vacation Pay.  The rate of vacation pay shall be the employee’s regular 

straight-time pay in effect for the employee’s regular job classification on the payday 

immediately preceding the employee’s vacation.  Under the 5-2, 5-3 work schedule, use of 

vacation time shall result in a deduction of eight and one half (8 ½) hours of accrued vacation 

time. 
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Section 6.4. Scheduling.  Employees shall select their vacation preference within their 

shift and/or unit in accordance with their seniority in their rank. If such vacation is selected when 

another bargaining unit member is on vacation, the request shall be reviewed by the Chief or his 

designee and may be denied if deemed inappropriate because of factors including but not limited 

to manpower requirements, training and/or other needs of the organization.  On or about 

November 1, the Chief of Police or his designee shall post a schedule for vacation during the 

upcoming calendar year.  Included with this schedule will be a list of dates when extraordinary 

manpower requirements are anticipated; no vacation time will be approved for these dates.  The 

employees shall then select their vacation preferences in the order of their rank and seniority 

within rank, with the most senior employee in rank having first choice, and so on until November 

30th.  Employees can schedule no less than one (1) week nor more than three (3) consecutive 

weeks of vacation at a time, except that greater or lesser amounts may be scheduled with the 

approval of the Chief of Police or his designee.  Vacation time shall be taken in a minimum of 

one (1) hour increments. 

 The vacation period requested pursuant to this procedure shall be submitted to the Chief 

of Police or his designee for approval by December 1, and the requests shall be reviewed and, if 

necessary, modified by the Chief of Police and a vacation schedule posted on or before 

December 31st.  Thereafter, vacation requests shall be handled on a first-requested, first-received 

basis, subject to the overriding scheduling needs of the City.  Vacations may be accrued in an 

amount not to exceed one and one half (1 ½) times the officer’s annual accrual rate except if an 

officer is incapable of using such days because the officer is off work because of worker’s 

compensation leave. 

Section 6.5. City Emergency.  In case of an emergency, such as but not limited to riot, 

civil disaster, presidential visit, extreme illness and the like, the City Manager and/or Police 
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Chief, or their designee(s), may cancel and reschedule any or all approved vacation leaves in 

advance of their being taken, and/or recall any employee from vacation in progress. 

Section 6.6. Pay for Vacation Upon Separation.  If an officer covered by this 

Agreement terminates or is separated from his employment with the Crystal Lake Police 

Department, he/she shall receive compensation for all accumulated but unused vacation time at 

the officer’s current straight-time hourly rate of pay in a lump sum fashion within fourteen (14) 

days after separation or termination. 

Section 6.7. Pay for Vacation upon Death.  The families of all officers covered by this 

Agreement who are killed in the line of duty or who otherwise die while employed by the City 

shall receive compensation for all vacation time accumulated but unused by that officer to the 

extent required by law at the officer’s current straight-time hourly rate of pay in a lump sum 

fashion within fourteen (14) days of the officer’s death. 

ARTICLE VII 
HOLIDAY AND PERSONAL BUSINESS TIME 

 
Section 7.1. Holidays.  The following ten (10) days are holidays with pay for all officers 

in the City service: 

Memorial Day 

Independence Day 

Labor Day 

Veteran’s Day 

Thanksgiving Day & Day After 

Christmas Eve 

Christmas Day 

New Year’s Day 

President’s Day 
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Section 7.2. Holiday Pay.  Officers scheduled to work on a holiday shall do so.  Holiday 

pay for all officers, including patrol officers assigned to the 5-2, 5-3 work schedule, shall be paid 

on the following basis: 

a. If an officer works on a holiday, compensation will be at the officer’s straight 

time hourly rate of pay for each hour worked, plus eight (8) hours pay for the holiday.  

However, if an officer works on the City recognized and celebrated holidays of 

Thanksgiving Day, Christmas Eve , Christmas Day, New Year’s Day and Independence 

Day, they will be paid at time and one half for hours worked on those specific days. 

b. If a holiday falls on an officer’s regularly scheduled day off, he will receive 

compensation equivalent to eight (8) hours at his straight time rate of pay in lieu of a day 

off. 

c. An officer may request time off on a holiday subject to approval by the Chief of 

Police.  If a holiday is taken as time off, the officer will be paid only the eight (8) hours 

for the holiday with no additional payment for any benefit time.  However, patrol officers 

assigned to the 5-2, 5-3 work schedule may receive payment for one half hour of 

compensatory time off as set forth under Section 5.5 of this Agreement.  

    Section 7.3. Personal Business Time.  All officers assigned to the 5-2, 5-3 patrol work 

schedule with one (1) full year of service will be given one (1) personal business day (8 hours) 

off with pay.  Officers with one (1) full year of service and assigned to work any work schedule 

other than a patrol work schedule will be given three (3) personal business days (24 hours) off 

with pay.  All personal benefit time must be used within the fiscal year in which it was received.  

If a patrol work schedule other than the 5-2, 5-3 patrol work schedule is implemented, members 

assigned to the patrol work schedule will no longer be entitled to any personal business time.  
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Any officer hired after August 1, 2015 and assigned to any patrol work schedule, will not be 

eligible to receive personal business time.   

If an officer is reassigned to a different schedule mid-year, the addition or deletion of 

personal business time shall be pro-rated based on the month in which the schedule change is 

effective. The use of personal business time must be approved by the Chief or his designee upon 

reasonable notice so the City may schedule without incurring overtime costs. Personal business 

time may be used in no less than one-half (1/2) hour increments.  Unused personal business time 

cannot be carried over from year to year.  Any personal business time not used in the fiscal year 

will be added to the employee’s sick leave accrual. 

Section 7.4.  Floating Holiday Time.  In addition to the holidays listed in Section 7.1, 

each bargaining unit employee will be granted four (4) hours of floating holiday time to be used 

during the course of the fiscal year.  This floating holiday time must be granted with prior 

approval of the Chief or his designee.  Floating holiday time may be used in no less than four (4) 

hour increments.  Unused floating holiday time shall be converted to sick leave if not used by the 

end of the fiscal year.  

ARTICLE VIII 
                                                           LEAVE OF ABSENCE 

 
Section 8.1. Discretionary Leaves.  The City may grant a leave of absence under this 

Article to any bargaining unit employee where the Police Chief and City Manager determine 

there is good and sufficient reason.  The Chief and City Manager shall set the terms and 

conditions of the leave, including whether or not the leave is to be with pay. 

Section 8.2. Application for Leave.  Any request for a leave of absence shall be 

submitted in writing by the employee to the Police Chief or his designee as far in advance as 

practicable.  The request shall state the reason for the leave of absence and the approximate 
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length of time off the employee desires.  Authorization for leave of absence shall, if granted, be 

furnished to the employee by the Chief of Police and it shall be in writing. 

Section 8.3. Jury Duty.  An employee who is required to report for jury duty shall be 

excused from work without loss of pay for the period of time that he is required to be away from 

work and during which he would have otherwise been scheduled to work.  An employee shall 

immediately notify the Police Chief or his designee if he is required to report for jury duty.  If an 

employee is compensated by the City for performing jury duty, such employee must sign over to 

the City any check received for performance of such jury duty. 

Section 8.4. Leave for Illness, Injury or Disability.  (a) In the event an employee is 

unable to work by reason of illness, injury or disability (including those compensable under 

workers’ compensation), the City may grant a leave of absence without pay during which time 

seniority shall not accrue to the extent permitted by law except that for a work-related injury 

compensable under workers’ compensation, an employee shall accrue seniority for the first 

twelve (12) months of leave if so required by law. 

(b) To qualify for such leave, the employee must report the illness, injury or disability 

as soon as the illness, injury or disability is known, and thereafter furnish to the Police Chief or 

his designee a physician’s written statement showing the nature of the illness or injury or state of 

disability and the estimated length of time that the employee will be unable to report for work, 

together with a written application for such leave.  Thereafter, during such leave, the employee 

shall furnish a current report. 

Section 8.5. Benefits While on Leave.  (a) Unless otherwise stated in this Article or 

otherwise required by law, length of service shall not accrue for an employee who is on an 

approved non-pay leave status.  Accumulated length of service shall remain in place during that 

leave and shall begin to accrue again when the employee returns to work on a pay status.  Unless 
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otherwise stated in this Article, an employee returning from leave will have his seniority 

continued after the period of the leave.  Upon the employee’s return, the City will place the 

employee in his or her previous job, if the job is vacant; if the job is not vacant, the employee 

will be placed in the first available opening in his classification or in a lower-rated classification 

according to the employee’s seniority, where skill and ability to perform the work without 

additional training is equal. 

(b) If, upon expiration of a leave of absence, there is no work available for the 

employee or if the employee could have been laid off according to his seniority except for his 

leave, he shall go directly on layoff. 

(c) During the approved leave of absence or layoff under this Agreement, the 

employee shall be entitled to coverage under applicable group and life insurance plans to the 

extent provided in such plan(s), provided the employee makes arrangements for the change and 

arrangements to pay the entire insurance premium involved, and any additional surcharges as 

allowed by law, including the amount of premium previously paid by the City. 

Section 8.6. Family and Medical Leave Act.  The parties agree that the City may, 

notwithstanding any other provisions of this Agreement, take action that is in accord with what is 

legally permissible under the Act in order to be in compliance with the Family and Medical 

Leave Act so long as it does not diminish or alter any current statutory benefit. 

Section 8.7. Alternate Duty.  Per the City of Crystal Lake policy on Alternate Duty, 

employees who are recuperating from an illness or injury and unable to assume the 

responsibilities of their regular positions but are able to perform some duties on a restricted basis, 

may be required to return to work.  Department Directors and supervisors will determine if any 

work is available based upon the restrictions set by the employee’s physician.  If there is work 

available, either on a full-time or part-time basis, and the department director wants the 
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employee to perform this work, the employee will be required to perform those duties.  The 

length of time of the restricted duties will not exceed the earliest of the following: 

(1) The time limit for restricted work set by the employee’s physician; 

(2) The length of time to complete the available work; or 

(3) Three (3) months; except this time may be extended at the absolute discretion of 

the Chief and the City Manager. 

There is no guarantee that work will be available for employees on restricted duties.  The 

decision for restricted duty work depends solely upon the work being available, the decision of 

the department director, and the employee’s ability to do the work.  Preference will be given to 

employees recuperating from work related illnesses or injuries. 

Section 8.8. Non-Employment Elsewhere.  A leave of absence will not be granted to 

enable an employee to try for or accept employment elsewhere or for self-employment.  

Employees who engage in employment elsewhere during such leave may be subject to 

immediate discipline. 

Section 8.9. Military Leave.  Employees required to fulfill a military obligation for 

training will be granted a leave of absence.  Employees with accrued vacation, compensatory 

time or personal business may use these accrued benefits during their military leave, otherwise, 

the leave is unpaid.  All Military Leave situations will be handled in accordance with applicable 

state and federal laws. 

Section 8.10. Bereavement Leave.  The Chief or his designee shall grant leave with pay 

for funerals and wakes in the immediate family.  The immediate family shall be defined to 

include the employee’s spouse, children, parents, spouse’s parents, grandparents, siblings, and 

those persons residing in the employee’s household (residence) at time of death. The maximum 

funeral leave shall be three (3) days.  This may be paid as regular time. Should a death occur 
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outside of the immediate family, the employee may request and per the Chief or his designee, be 

authorized to use as appropriate vacation, compensatory or personal leave. 
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ARTICLE IX 
SICK LEAVE 

 
Section 9.1. Purpose.  Sick leave shall be used for the purpose for which it was intended, 

that being to provide an officer protection against a full day’s loss of pay due to a non-work 

related illness or injury of the officer or in the officer’s immediate family (as defined in Section 

1.5).  Sick leave may not be converted into any other form of compensation, except upon 

separation from employment in good standing and as provided below.  Sick leave shall be taken 

in a minimum of one (1) hour increments.  Under the 5-2, 5-3 work schedule, use of a full day’s 

sick leave will result in a deduction of eight and one half (8 ½) hours of accrued paid time off.  

In addition to employee illness, sick leave may be used for medical or dental appointments, 

illness and the birth of a male employee’s child or for the adoption of a male or female 

employee’s child, but not to exceed three (3) days sick leave usage. 

Section 9.2. Sick Days Earned.  Sick leave will be computed on the basis of 8 hours 

earned on the first day of each month for a total of 96 hours per year.  Sick leave may be 

accumulated to a maximum of 240 days (1920 hours).  If employment begins on or before the 

tenth day of the month, credit for the month will be allowed.  If employment begins after the 

tenth day of the month, the employee will begin earning credit the first day of the following 

month.  New hires may use sick leave, when necessary, after the first credit for sick leave is 

accrued. 

Section 9.3. Request for Sick Leave.  Employees requesting sick leave must call their 

supervisor or an on-duty supervisor as soon as possible, but not less than one (1) hour prior to the 

start of the scheduled work day.  Any employee may be required to substantiate proof of illness 

where there is reason to suspect sick leave abuse.  Where the employee is absent three (3) 
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consecutive workdays or more due to illness, the employee may be required to bring in a 

doctor’s certificate in order to receive sick leave pay and also to be able to return to work. 

Section 9.4. Sick Leave Buy Back.  For all employees hired prior to August 1, 2015 as 

listed on Appendix F, upon satisfactory termination of employment, all bargaining unit 

employees shall receive compensation at fifty percent (50%) of the employee’s regular hourly 

rate of pay for all sick days accumulated but not used to a maximum of one hundred twenty 

(120) days if such employee has more than 320 hours accumulated in his or her sick leave 

account at the time of retirement.  An employee who uses less than twenty-four (24) hours of 

sick leave in the one (1) year period between May 1st and April 30th may receive payment for 

the difference between the twenty-four (24) hours and the amount actually used.  The number of 

hours for which payment is received shall be subtracted from the employee’s accumulated sick 

leave.  Employees hired after May 1st are not eligible for this payment in the fiscal year in which 

they are hired.  Employees hired on or after August 1, 2015 shall not be eligible for a sick leave 

buy back benefit. 

ARTICLE X 
INSURANCE 

 
Section 10.1. Coverage.  The City shall make available to non-retired employees and 

their dependents substantially similar group health insurance coverage and benefits as that 

provided to the remaining employees of the City.  Further, the City shall make available to 

employees who retire during the life of this Agreement, and who at the time of retirement were 

covered by City insurance, individual and dependent coverage (if the dependent was covered 

when the employee retired) at group rates, with such premiums to be paid by the retired 

employee to the extent required by COBRA or pursuant to the applicable provisions of the Police 

Officer continuation statute (215 ILCS 5/367g).  The City reserves the right to change insurance 
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carriers, benefit levels or employee costs, or to self-insure, or to adopt a health maintenance 

organization or Preferred Provider Organization plan for the provision of health care benefits, so 

long as the new coverage and benefits are reasonably similar to those provided to the remaining 

full-time employees of the City. 

Section 10.2. Cost Containment.  The City strictly reserves its rights to institute cost 

containment provisions similar to those applicable to most other City employees.  Examples of 

such cost containment provisions include, but are not limited to, the following: 

1. hospitalization must be pre-approved for non-emergency purposes or health 
benefits may be reduced; 

2. authorization for emergency admission must be obtained within 48 hours of the 
admission or benefits may be reduced; 

3. hospital benefits shall be paid only for the approved number of extended 
confinement days, unless other authority has been obtained; 

4. the City may require mandatory second opinions for elective surgery, 
pre-admission and continued admission review, prohibition on weekend 
admissions except in emergency situations, and mandatory out-patient elective 
surgery for certain designated surgical procedures. 

  Section 10.3. Cost.  Subject to the provisions of Section 10.1 above, the City will offer 

insurance coverage to employees and their dependents with a share in the cost of this coverage 

between the employer and employee.  The percentage of the cost share may vary over time; 

however, the cost share for bargaining unit employees would be the same as all other City 

employees. Should the need for cost sharing exceed 25% for the employee, this section would 

reference Article XXIX- Entire Agreement.    

Section 10.4. Life Insurance.  Active employees covered by the health insurance plan 

also have life insurance paid by the City equal to one (1) year’s base salary raised to the next 

multiple of $1,000 if not already an even $1,000 figure. 
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Section 10.5. Terms of Insurance Policies to Govern.  The extent of coverage under the 

insurance plan documents (including HMO or PPO plans) referred to in this Agreement shall be 

governed by the terms and conditions set forth in those policies.  Any questions or disputes 

concerning such insurance documents, or benefits under them, shall be resolved in accordance 

with the terms and conditions set forth in the policies and shall not be subject to the grievance 

and arbitration procedure set forth in this Agreement.  The failure of any insurance carrier(s) to 

provide any benefit for which it has contracted or is obligated shall result in no liability to the 

City, nor shall such failure be considered a breach by the City of any obligation under this 

Agreement.  However, nothing in this Agreement shall be construed to relieve any insurance 

carrier(s) from any liability it may have to the City, City employee or beneficiary of any City 

employee. 

Section 10.6. Continuation of Benefit.  When an officer is killed in the line of duty, the 

City will pay the full costs of premiums for the continuance of the then current health insurance 

for the benefit of the spouse and minor children of the deceased officer.  Said coverage shall 

continue for the officer’s spouse and minor children of the deceased officer as required by 

applicable state or federal law.   

ARTICLE XI 
DISABILITY BENEFITS 

 
The City shall retain the right, pursuant to the Illinois Pension Code, 40 ILCS 5/22-301 to 

3081, et seq. to establish a compensation system for employees injured or killed in the line of 

duty.  Such system shall supersede any statutory or common law right employees may now have 

against the City. 
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ARTICLE XII 
UNIFORMS 

Section 12.1. Uniform Benefits.  The City will provide all initial uniforms and 

equipment required by the City at no cost to the officer.  Beginning with the officer’s second 

year of service with the City, the officer shall be reimbursed for approved clothing purchases up 

to $600.00 annually.  Members of the department assigned to the investigations division shall be 

permitted to use their clothing allowance to purchase non-uniform items of clothing required for 

use in their plainclothes assignment.  Members of NIPAS and ILEAS shall receive uniforms and 

equipment from the City on an “as needed” basis as reasonably determined by the City.  

Employees are responsible for cleaning and maintenance of their uniforms, and shall maintain a 

professional appearance at all times. 

Section 12.2. Vest Procurement.  The City shall provide vests of a type and quality to 

include gender specific, determined appropriate by the City to all employees hired after May 1, 

1999 as part of their initial uniform issue.  The City may require that such vests will be worn 

under circumstances deemed appropriate by the Chief. The City will replace vests as indicated in 

its vest replacement schedule.   When an officer’s vest requires replacement, the cost of the vest 

will be covered by the City. All vests must be worn when performing police operational duties 

and should be cared for as instructed by the Chief or his designee.  

Section 12.3. Uniform Procurement.  Only department approved uniforms, clothing or 

equipment may be purchased from the uniform allowance fund. Uniforms as approved may be 

purchased through such vendor that may be approved by the department. 

ARTICLE XIII 
SECONDARY EMPLOYMENT 

 
Section 13.1. Secondary Employment (Off-Duty).  Employees considering 

employment in addition to work with the City must receive written approval from the Police 
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Chief prior to beginning work to assure that the employee’s secondary employment is in full 

compliance with the following guidelines: 

(a) the secondary employment must not be a conflict of interest with the City 
employment; 

(b) secondary employment must be scheduled outside of work time with the City 
including scheduled and unscheduled overtime; 

(c) secondary employment may not infringe upon City work time including lack of 
energy on the job and interruptions concerning secondary employment including 
telephone calls and visitors; 

(d) secondary employment may not require the officer to wear a City uniform, or to 
possess a firearm; 

(e) secondary employment must also be in compliance with all portions of the Police 
Department’s General Order, as such Order may be modified from time to time, 
relating to secondary employment and consist of employment of a non-police 
nature in which vested police powers are not a condition of employment. 

Failure to comply with this procedure may result in being requested to terminate secondary 

employment and/or result in disciplinary action. 

Section 13.2. Extra Duty Details.  When the Chief of Police or his designee posts an 

extra duty detail for bargaining unit members, it will normally be filled by officers on a rotating 

basis as listed on the extra duty detail roster.  Any officer who accepts an extra duty assignment 

and later rejects or declines it without reasonable cause is responsible for finding a replacement.  

Any officer who, without good cause, fails to cover an accepted extra-duty assignment may be 

subject to discipline and/or restrictions from future detail work.  The rate of pay for the 

assignments shall be consistent with the current general order and officers are subject to the same 

standards of conduct, work performance and discipline as if they had been employed by the City.  

Extra duty details may only occur with the written permission of the Police Chief or designee. 
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ARTICLE XIV 
EDUCATIONAL BENEFITS 

 
Section 14.1. On-Duty Training.  Officers assigned to training sessions (other than basic 

law enforcement training) away from the police department, will be permitted to use a city car if 

the Chief or his designee determines a vehicle is available.  If no vehicle is available, he shall be 

paid the prevailing mileage rate for the use of his own vehicle.  The officer will be compensated 

at his hourly rate only for the number of hours the class is in session, including meals and rest 

period. 

Section 14.2. Scheduling of On-Duty Training.  Time permitting; police officers 

assigned to in-house training shall be given reasonable advance notice of such training.  When 

training outside the Department is scheduled for officers covered herein, said officers shall be 

given as much notice as reasonably possible as the City receives notice from the training facility 

and decides that such training would be appropriate. 

Section 14.3. Educational Reimbursement.  The City promotes the education of its 

employees to improve the efficiency and effectiveness of City services.  All employee requests 

for tuition reimbursement shall be subject to the availability of budgeted funds. In order to be 

considered for tuition reimbursement, the applicant must provide evidence of application for any 

applicable scholarships for the current year.  The employee’s course or degree program 

requirements, including instruction time and/or coursework, shall not be pursued during work 

hours and is purely voluntary.  The employee’s hours spent attending such course or degree 

program requirements shall not constitute hours worked for the purpose of calculating 

compensation due the employee even if the courses are job related.  For employees governed by 

a collective bargaining agreement, where sections of this directive conflict with the collective 

bargaining agreement, the collective bargaining agreement shall prevail. 
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Eligibility Requirements 

Only regular full-time employees, who have completed their probationary period and achieved at 

least a “meets expectation” in their most recent performance evaluation, are eligible to request 

tuition reimbursement assistance. 

Courses must be by distance education courses or classroom attendance.  An accredited 

educational institution shall provide the course work. 

Employees are eligible to request tuition reimbursement for the following academic 

instruction:  high school (not applicable to Fire Rescue or Police sworn positions), vocational, 

Associates degree/courses, undergraduate degree/courses and graduate degree/courses.   

Procedure for Evaluation of Tuition Reimbursement Requests  

Employee requests for approval must be made in writing, on the “Employee Request for 

Approval of Tuition Reimbursement for Course or Degree Program” form (2007-42 Training 

Forms / Directive Forms).  Request to pursue a degree program must be made no later than 

September 30th prior to the next fiscal year (May 1st).  Request to pursue an individual class, not 

related to a degree program, must be made at least 30 days prior to the class.  All training and 

educational activities shall be prioritized according to department needs and available and 

budgeted funds.  The department director shall consult with the Director of Human Resources on 

the employee request.  Prior to beginning coursework, the employee shall complete the 

“Voluntary Course Attendance Agreement,” (2007-42 Training Forms / Directive Forms).     

The following guidelines will be examined in relation to each request for tuition 

reimbursement, and guide whether the employee request will be approved: 

The immediate benefit that the course would provide to the employee, and the immediate 

effect that it would have on the employee’s job performance.  Individual non-degree courses will 

be approved on a case-by-case basis as to their relevance to the enhancement of the employee’s 
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current position.  Degree programs must be required or directly related to the employee’s current 

position. 

 The recommendation of the employee’s department director in regard to the request for 

tuition reimbursement and the employees overall educational pursuits. 

 Whether or not the course for which tuition reimbursement is being requested is to be taken 

as part of a program leading to a college degree that is related to the employee’s position and 

responsibilities. 

• The cost of the tuition for the course 

• The availability of budgeted funds. 

• Employee’s individual work record. 

• Tuition Reimbursement Criteria 

The following criteria shall guide the approval of reimbursement for academic instruction: 

The maximum reimbursement schedule for reimbursement shall be three thousand three hundred 

dollars ($3,300) per fiscal year, or less depending on budgeted available funds.  Employees 

pursuing academic instruction will be eligible for reimbursement of tuition, not including books 

and fees.      

Only courses taken at an accredited state or private college/university will be eligible for 

reimbursement.  Courses towards certification through continued education units (C.E.U.’s), i.e. 

non-credit courses, are not eligible for reimbursement.  Expenses toward successfully completing 

a College Level Examination Program (CLEP) are eligible for reimbursement, but shall count 

toward the maximum reimbursement.    

Reimbursement shall be disbursed based on the following grade criteria: 

Grade        Reimbursement 

A                     100% 
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B                          75% 

C                         50% 

D or less               0% 

*For pass/fail classes, the City shall pay 100% for “Pass” and 0% for “Fail”.  If 

employee chooses a pass/fail option when the course may be taken for a grade, the 

City shall pay 50% for “Pass” and 0% for “Fail”.   

The acceptance of reimbursement by the employee acknowledges that the employee has not 

received payment from any other financial assistance program, not including student loans.  If 

other financial assistance is available to the employee, the City will reimburse only the 

remaining eligible expense.  Reimbursement above a specific annual amount established by the 

IRS will be included in your taxable income. 

Prior to receiving tuition reimbursement, the employee shall make a good faith effort to 

receive scholarship funds to offset tuition.   

Tuition reimbursement does not include mileage, fees, lodging, books and special materials 

such as computer related items or incidental expenses. 

Seminars, workshops and other short-term training directly related to current department 

needs are not covered under this tuition reimbursement directive. 

Tuition Reimbursement Procedure  

Submit to the Department Director, following the class: 

A completed “Statement of Educational Expenses” (2007-42 Training Forms / 

Directives Forms), 

Receipts for all expenses for which reimbursement is requested; and, 

Verification of the grade received in the course.  
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Submit to the Department Director, the executed “Agreement for Repayment of Educational 

Expenses” (2007-42 Training Forms / Directives Forms), and agree to continue employment 

with the City for at least two (2) years following completion of the last course(s) or degree 

requirement, or repay per the following: 

Time employed from and after last  Amount to be refunded to City  
Course or Degree requirement   by the employee 
 
Less than 12 months:     100%* 

12 months to 18 months:     50%* 

18 months to 24 months:     25%*  

*Employees in a degree program shall refund to the City the tuition percentage of the 

entire degree program from the date of program initiation to the last day of 

employment, not just the last class taken.  

The Department Director shall submit this information to the Director of Human Resources 

for review and the City Manager for final approval. 

Section 14.4. Travel and Meeting Expense Allowances.  Members of the bargaining 

unit who desire to attend a professional conference or training seminar shall request permission, 

in writing, from the Chief.  The Chief may grant or deny such request, as he solely deems 

appropriate.  Any police officer attending a conference, meeting, seminar or convention who is 

reimbursed in whole or in part by the City, or who attends in a paid status, is expected to conduct 

himself or herself in a manner as if they were still at work.  Any improper conduct will be treated 

as if it occurred during regular working hours. 

 Any police officer attending any conference, meeting, seminar or convention and being 

reimbursed by the City must submit paid receipts for reimbursable expenses.  The City will not 

reimburse expenses which are not documented or which are considered by the City to be 
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unreasonable.  Officers who have been authorized to attend such professional conferences, 

training seminars or other authorized educational meetings shall be reimbursed for all reasonable 

pre-approved meal, lodging, and travel costs during training upon presentation of appropriate 

receipts to the City. 

Section 14.5. Training.  For assigned training classes outside of an employee’s normal 

commuting time, travel time will be considered compensable hours. Provided, however, if an 

employee is dismissed from a scheduled eight (8) hour training class early, any compensation for 

travel time will be adjusted accordingly to account for the time of early dismissal (e.g. if an 

employee who would be entitled to 30 minutes of travel time under this section is released from 

class 30 minutes early, then no travel time compensation would be due).     

ARTICLE XV 
REIMBURSEMENT OF TRAINING EXPENSES 

 
 Section 15.1. If an employee voluntarily leaves the employment of the City during his 

first three (3) years of employment, the City may require such employee to reimburse the City 

for all costs and expenses of training received by the employee during his employment with the 

City, including the costs associated with attendance at the Police Academy.  This Section shall 

not apply to employees who retire from employment with the City in good standing and in 

accordance with the terms and provisions of the Police Pension Act or whose employment is 

terminated by the City.  Employees hired by the City after the effective date of this Agreement 

will be advised of the requirements of this Article XV, Reimbursement of Training Expenses, 

before they receive training which may be subject to such reimbursement. 
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ARTICLE XVI 
WAGES 

 
Section 16.1. Wage Scale.  Retroactive to May 1, 2015 to and through April 30, 2019, 

employees covered by this Agreement at the time of execution shall be paid pursuant to the wage 

schedules that are attached hereto and incorporated herein as Appendices A through D.  The May 

1, 2015 adjustment shall be retroactive for all hours paid to members currently employed and 

members who have terminated in good standing. 

Any wage payment for hours worked prior to the signing of this agreement will be 

governed by Section 16.1. 

Section 16.2. Step Placement.  The attached wage schedule will apply, in terms of years 

of service, to employees employed on the date this Agreement is executed. 

On May 1, 2009, and on each May 1 thereafter for the life of this contract, employees 

will be paid the new rate of pay for their step position, but will not change their step placement 

on May 1 (unless May 1 is their actual anniversary date of hire).  After May 1, 2012, employees 

will be eligible to move from one step to the next, on their anniversary date of hire (based upon 

the employee’s most recent date of beginning continuous full-time employment in a bargaining 

unit position), provided the employee has received a “satisfactory/ meets expectations” or better 

evaluation by the City for work performed during the prior year.  Step movement will not be 

automatic; step increases shall, if awarded, be contained in the employee’s paycheck closest to 

the employee’s anniversary date. Step movement may only be withheld if notice of 

unsatisfactory performance evaluation is provided ten (10) days prior to the employee’s 

anniversary date. 

The City’s evaluation and compensation decisions applicable to employees in all Steps 

are subject to the grievance procedure.   
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The City, at its sole discretion, may determine the pay rate for newly hired employees.  If 

in the exercise of that discretion the City determines that a newly hired employee shall be 

compensated at a rate higher than the beginning pay rate, it may do so. 

The parties agree that the step increases called for in this Agreement shall be considered 

part of each year’s wage increase for costing and comparison purposes. 

Section 16.3. Longevity.  Employees with 20 years of service as a sworn Police Officer 

with the City of Crystal Lake Police Department shall be granted an annual Longevity Payment 

of $1000 in the fourth quarter of the calendar year starting in the year in which he/she completes 

20 years of service or in the case of a retiring employee with more than 20 or more years of 

service, on his/her date of retirement.  This payment will be granted in a lump sum fashion to the 

employee.  

Section 16.4 Stipends. Employees who have been designated as certified Field Training 

Officers (FTO) or certified Police Training Officers (PTO) shall receive an additional one and 

one half hour (1 ½) of pay at the straight time rate for each day they are assigned to seven (7) or 

more hours of recruit training. 

For purposes of this section, “recruit” will be defined as a probationary police officer. 

Section 16.5 Canine Officer. In the event the City, in the exercise of its sole discretion, 

elects to establish or maintain a canine program, the parties agree that to eligible for assignment 

by the Police Chief to the position of Canine Officer, an employee shall sign the Canine Officer 

Agreement, attached hereto as Appendix E, and incorporated herein by reference.  Nothing 

herein shall obligate the City to create or maintain such a program.    
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ARTICLE XVII 
EMPLOYEE WELLNESS AND FITNESS 

 
Section 17.1. Physical Fitness Requirements.  All employees are expected to be 

sufficiently fit to perform the requirements of their job.  In order to maintain efficiency in the 

Police Department, to protect the public, and to reduce insurance costs and risks, the City may 

establish reasonable physical fitness standards for all employees. 

Section 17.2. Fitness Examinations.  If there is any reasonable question for any reason 

 concerning an employee’s fitness for duty, or fitness to return to duty, the City may require that  

the employee have an examination by a qualified and licensed physician or other appropriate  

medical professional selected and paid for by the City. 

ARTICLE XVIII 
EMPLOYEE ALCOHOL AND DRUG TESTING 

 
Section 18.1. Statement of Policy.  It is the policy of the City of Crystal Lake that the 

public has the absolute right to expect persons employed by the City in its Police Department 

will be free from the effects of drugs and alcohol.  The City, as the employer, has the right to 

expect its employees to report for work fit and able for duty and to set a positive example for the 

community.  The purposes of this policy shall be achieved in such manner as not to violate any 

established constitutional rights of the officers of the Police Department. 

Section 18.2. Prohibitions.  Officers shall be prohibited from: 

(a) Consuming or possessing alcohol at any time during or just prior to the beginning 
of the work day or anywhere on any City premises or job sites, including City 
buildings, properties, vehicles and the officer’s personal vehicle while engaged in 
City business, except as may be necessary in the performance of duty as 
authorized by the Chief or his designee. 

(b) Possessing, using, selling, purchasing or delivering any illegal drug at any time 
and at any place except as may be necessary in the performance of duty as 
authorized by the Chief or his designee. 

(c) Failing to report to the employee’s supervisor any known adverse side effects of 
medication or prescription drugs which the employee may be taking. 
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Section 18.3. Drug And Alcohol Testing Permitted.  Where the City has reasonable 

suspicion to believe that:  (a) an officer is being affected by the use of alcohol; or (b) has abused 

prescribed drugs; or (c) has used illegal drugs, the City shall have the right to require the officer 

to submit to alcohol or drug testing as set forth in this Agreement.  The City may also require an 

officer to suspicionless alcohol or drug testing to the extent permitted by Constitutional law.   

If the City were to conduct suspicionless testing, no fewer than four (4) officers will be selected 

for a random sample.  Employees may be subjected to suspicionless testing no more than one (1) 

time per year unless otherwise specified in this Agreement.  The foregoing shall not limit the 

right of the City to conduct any tests it may deem appropriate for persons working in a narcotics 

assignment or those seeking employment as police officers prior to their date of hire, or upon 

promotion or reassignment to another position within the Department. 

Section 18.4. Order To Submit To Testing.  Within forty-eight (48) hours of the time 

the officer is ordered to testing authorized by this Agreement, the City shall provide the officer 

with a written notice setting forth the facts and inferences which form the basis of the order to 

test.  Refusal to submit to such test may subject the employee to discipline, but the officer’s 

taking of the test shall not be construed as a waiver of any objection or rights that he or she may 

possess.  Employees ordered to submit to reasonable suspicion testing must, prior to the drug 

test, report to their supervisor, upon request, the use of any test-altering agents. The officer will 

have the option to complete a substance disclosure form that would disclose any prescribed or 

non-prescription medications, herbal supplements or other substances that the employee may 

have ingested to present to the testing agency.  

Section 18.5. Test To Be Conducted.  In conducting the testing authorized by this 

Agreement, the City shall: 
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(a) Use only a clinical laboratory or hospital facility which is certified by the State of 
Illinois to perform drug and/or alcohol testing, or use a licensed Breathalyzer 
operator who is not a member of the bargaining unit. 

(b) Establish a chain of custody procedure for both the sample collection and testing 
that will ensure the integrity of the identity of each sample and test result. 

(c) If a blood, hair, or urine test, collect a sufficient sample of the same bodily fluid 
or material from an officer to allow for initial screening, a confirmatory test, and a 
sufficient amount to be set aside reserved for later testing if requested by the 
officer. 

(d) Collect samples in such a manner as to preserve the individual officer’s right to 
privacy while insuring a high degree of security for the sample and its freedom 
from adulteration.  Officers shall not be witnessed by anyone while submitting a 
sample except in circumstances where the laboratory or facility does not have a 
“clean room” for submitting samples or where there is reasonable suspicion that 
the officer may attempt to compromise the accuracy of the testing procedure. 

(e) Confirm any blood, hair or urine sample that tests positive in initial screening for 
drugs by testing the second portion of the same sample by gas 
chromatography/mass spectrometry (GC/MS) or an equivalent or better 
scientifically accurate and accepted method that provides quantitative data about 
the detected drug or drug metabolites. 

(f) Provide the officer tested with an opportunity to have the additional blood or 
urine sample tested by a clinical laboratory or hospital facility of the officer’s 
choosing, at the officer’s own expense; provided the officer notifies the City 
within seventy-two (72) hours of receiving the results of the test. 

(g) Require that the laboratory or hospital facility report to the City that a blood, hair 
or urine sample is positive only if both the initial screening and confirmation test 
are positive for a particular drug. The parties agree that should any information 
concerning such testing or the results thereof be obtained by the City inconsistent 
with the understandings expressed herein (e.g., billings for testing that reveal the 
nature or number of tests administered), the City will not use such information in 
any manner or form adverse to the officer’s interests. 

(h) Require that with regard to alcohol testing, for the purpose of determining 
whether the officer is under the influence of alcohol, test results showing an 
alcohol concentration of .020 or more based upon the grams of alcohol per 100 
millimeters of blood be considered positive (NOTE:  The foregoing standard shall 
not preclude the City from attempting to show that test results between .010 and 
.020 demonstrate that the officer was under the influence, but the City shall bear 
the burden of proof in such cases). 

(i) Provide each officer tested with a copy of all information and reports received by 
the City in connection with the testing and the results. 
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(j) Insure that no officer is the subject of any adverse employment action except 
emergency temporary reassignment or relief of duty during the pendency of any 
testing procedure. 

Section 18.6. Right To Contest.  If disciplinary action is not taken against an employee 

based in whole or in part upon the results of a drug or alcohol test, the Chapter and/or the officer, 

with or without the Chapter, shall have the right to file a grievance concerning any testing 

permitted by this Agreement, contesting the basis for the order to submit to the test, the right to 

test, the administration of the tests, the significance and accuracy of the test, or any other alleged 

violation of this Agreement.  Such grievances shall be commenced at Step 2 of the grievance 

procedure.  Further, if disciplinary action is taken against an officer based in part upon the results 

of a test, then the Chapter and/or the officer, with or without the Chapter, shall have the right to 

file a grievance concerning any portion of the test.  Any evidence concerning test results which is 

obtained in violation of the standards contained in this Article shall not be admissible in any 

disciplinary proceeding involving the officer. 

Section 18.7. Voluntary Request For Assistance.  The City shall take no adverse 

employment action against any officer who voluntarily seeks treatment, counseling or other 

support for an alcohol or drug related problem not involving or related to criminal activity, other 

than the City may require reassignment of the officer with pay if he is unfit for duty in his 

current assignment.  The foregoing is conditioned upon: 

(a) The officer was not under investigation for illegal drug use or abuse of alcohol, or 
in such a circumstance that such investigation was imminent. 

(b) The officer agreeing to appropriate treatment as determined by the physician(s) 
involved. 

(c) The officer discontinues his use of illegal drugs or abuse of alcohol. 

(d) The officer completes the course of treatment prescribed, including an 
“after-care” group for a period of up to twelve (12) months. 
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(e) The officer agrees to submit to suspicionless testing during hours of work during 
the period of “aftercare.” 

 Officers who do not agree to or act in accordance with the foregoing shall be subject to  

discipline, up to and including discharge.  This Article shall not be construed as an obligation on  

the part of the City to retain an officer on active status throughout the period of rehabilitation if it 

is appropriately determined that the officer’s current use of alcohol or drugs prevents such 

individual from performing the duties of a police officer or whose continuance on active status 

would constitute a direct threat to the property and safety of others.  Such officer shall be 

afforded the opportunity, at his option, to use accumulated paid leave or take an unpaid leave of 

absence pending treatment. 

ARTICLE XIX 
GRIEVANCE PROCEDURE 

Section 19.1. Definition.  It is mutually desirable and hereby agreed that all grievances 

shall be handled in accordance with the following steps.  For the purposes of this Agreement, a 

“grievance” is any dispute or difference of opinion raised by an employee or the Chapter against 

the Employer involving an alleged violation or misapplication of an express provision of this 

Agreement shall be subject to review under the grievance procedure.  Any time period provided 

under the steps in the grievance procedure may be extended by mutual agreement of the parties. 

Section 19.2. Procedure.  A grievance filed against the Employer shall be processed in 

the following manner: 

STEP 1: Any employee who has a grievance, or the Chapter if a Chapter grievance, shall 

submit the grievance in writing to the appropriate sergeant specifically indicating 

that the matter is a grievance under this Agreement.  The grievance shall contain a 

complete statement of the facts, the provision or provisions of this Agreement 

which are alleged to have been violated, and the relief requested.  All grievances 
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must be presented no later than seven (7) business days from the date of the 

occurrence of the matter giving rise to the grievance or within seven (7) business 

days after the employee or the Chapter, through the use of reasonable diligence, 

could have obtained knowledge of the occurrence of the event giving rise to the 

grievance.  The sergeant shall render a written response to the grievance within 

ten (10) business days after the grievance is received by the sergeant. 

STEP 2: If the grievance is not settled at Step 1 and the employee, or the Chapter if a 

Chapter grievance, wishes to appeal the grievance to Step 2 of the grievance 

procedure, it shall be submitted in writing to the Chief of Police within seven (7) 

business days after receipt of the City’s answer in Step 1 or within seven (7) 

business days of the time when such answer would have been due.  The grievance 

shall specifically state the basis upon which the grievant believes the grievance 

was improperly denied at the previous step of the grievance procedure.  The Chief 

or his designee shall investigate the grievance and, in the course of such 

investigation, shall offer to discuss the grievance within seven (7) business days 

with the grievant or the Chapter representative at a time mutually agreeable to the 

parties.  If no settlement of the grievance is reached, the Chief or his designee 

shall provide a written answer to the grievant, or to the Chapter if a Chapter 

grievance, within ten (10) business days following receipt of the grievance by the 

Chief or his designee. 

STEP 3: If the grievance is not settled at Step 2 and the employee, or the Chapter if a 

Chapter grievance, desires to appeal, it shall be referred by the employee or the 

Chapter in writing to the City Manager or his designee within seven (7) business 
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days after receipt of the Police Chief’s answer in Step 2.  Thereafter, the Manager 

or his designee and such other representatives of the City as are desired by the 

Manager or his designee, shall meet with the grievant, the Chapter’s 

representative and an outside, non-employee representative of the Chapter if 

desired by the grievant, within fifteen (15) business days of receipt of the 

employee’s or the Chapter’s appeal, if practicable.  If no agreement is reached, the 

Manager or his designee shall submit a written answer to the employee, or the 

Chapter if a Chapter grievance, within twenty (20) business days of the receipt of 

the grievance by the Manager or his designee. Grievances regarding discipline 

will begin at this Step. 

Section 19.3. Arbitration.  If the grievance is not settled in Step 3 and the Chapter 

wishes to appeal the grievance from Step 3 of the grievance procedure, the Chapter may advance 

the grievance to arbitration by making a written demand for arbitration to the City Manager 

within twenty (20) business days of receipt of the City’s written answer as provided to the 

Chapter at Step 3: 

a. The parties shall attempt to agree upon an arbitrator within five (5) business days 

after receipt of the notice of referral.  In the event the parties are unable to agree 

upon the arbitrator within said five (5) day period, the parties shall jointly request 

the Federal Mediation and Conciliation Service or the American Arbitration 

Association to submit a panel of five (5) arbitrators who are all members of the 

National Academy of Arbitrators residing in the State of Illinois.  Each party 

retains the right to reject one (1) panel in its entirety and request that a new panel 

be submitted.  Both the City and the Chapter shall have the right to strike two (2) 
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names from the panel.  The party requesting arbitration shall strike the first two 

names; the other party shall then strike two names.  The person remaining shall be 

the arbitrator. 

b. The arbitrator shall be notified of his/her selection and shall be requested to set a 

time and place for the hearing, subject to the availability of Chapter and City 

representatives. 

c. The City and the Chapter shall have the right to request the arbitrator to require 

the presence of witnesses or documents.  The City and the Chapter retain the right 

to employ legal counsel. 

d. The arbitrator shall submit his/her decision in writing within thirty (30) calendar 

days following the close of the hearing or the submission of briefs by the parties, 

whichever is later. 

e. More than one grievance may be submitted to the same arbitrator if both parties 

mutually agree in writing. 

f. The fees and expenses of the arbitrator and the cost of a written transcript, if any, 

shall be divided equally between the City and the Chapter; provided, however, 

that each party shall be responsible for compensating its own representatives and 

witnesses. 

Section 19.4. Limitations on Authority of Arbitrator.  The arbitrator shall have no 

right to amend, modify, nullify, ignore, add to, or subtract from the provisions of this Agreement.  

The arbitrator shall consider and decide only the questions of fact as to whether there has been a 

violation, misinterpretation or misapplication of the specific provision of the Agreement.  The 

arbitrator shall be empowered to determine only the issue raised by the grievance as submitted in 



 

{00300468.DOCX v. 2 } 48 

writing at Step 1 (or at Step 3 in the case of discipline).  The arbitrator shall have no authority to 

make a decision on any issue not so submitted or raised.  The arbitrator shall be without power to 

make any decision or award which is in any way contrary to or inconsistent with applicable laws 

or rules and regulations of administrative bodies that have the force and effect of law.  Any 

decision or award of the arbitrator rendered within the limitation of this Section shall be binding 

upon the Chapter and employees covered by this Agreement, and upon the City. 

Section 19.5. Time Limit For Filing.  No grievance shall be entertained or processed 

unless it is submitted at Step 1 within seven (7) business days after the occurrence of the event 

giving rise to the grievance or within seven (7) business days after the employee, through the use 

of reasonable diligence, could have obtained knowledge of the occurrence of the event giving 

rise to the grievance.  A “business day” is defined as a calendar day exclusive of Saturdays, 

Sundays or holidays recognized by the City.  If a grievance is not presented by the employee or 

the Chapter within the time limits set forth above, it shall be considered “waived” and may not 

be further pursued by the employee or the Chapter.  If a grievance is not appealed to the next step 

within the specific time limit or any agreed extension thereof, it shall be considered  withdrawn.  

If the City does not answer a grievance or an appeal thereof within the specified time limits, the 

aggrieved employee and/or the Chapter may elect to treat the grievance as denied at that step and 

immediately appeal the grievance to the next step. 

Section 19.6. Time Off.  The grievant and one Chapter representative, or a Chapter 

representative if a Chapter grievance, shall be given paid time off to participate in the Step 3 

meeting if the meeting is conducted on working time.  No other time spent on grievance matters 

shall be considered time worked for compensation purposes. 
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ARTICLE XX 
NON-DISCRIMINATION 

Section 20.1. Non-Discrimination.  In accordance with applicable law, both the City and 

the Chapter agree not to discriminate against any employee covered by this Agreement in a 

manner which would violate federal or state laws on the basis of race, sex, creed, religion, color, 

marital status, age, sexual orientation, national origin, political affiliation and/or beliefs, mental 

and/or physical handicaps and Chapter activities.  An alleged violation of this Section may be 

pursued through Step 3 of the grievance procedure and no further. 

Section 20.2. Chapter Activity.  The City and Chapter agree that no employee shall be 

discriminated against, intimidated, restrained or coerced in the exercise of any rights granted by 

law or by this Agreement, or on account of membership or non-membership in the Chapter.  An 

alleged violation of this Section may be pursued through Step 3 of the grievance procedure and 

no further. 

Section 20.3. Americans With Disabilities Act.  The parties agree that the City may, 

notwithstanding any other provisions of this Agreement, take action that is in accord with what is 

legally permissible under the Act in order to be in compliance with the Americans With 

Disabilities Act, so long as it does not diminish or alter any current statutory benefit. 

ARTICLE XXI 
DISCIPLINE 

Section 21.1. Policy of Progressive Discipline.  It is the intention of the Police 

Department to develop and coach our employees to be successful, effective professionals.  

However at times, despite coaching and training efforts, it may be most appropriate to encourage 

behavioral change through disciplinary action. The Police Department, in a written notice from 

the office of the Chief of Police, may take, among others, any of the following disciplinary 
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actions against a bargaining unit member who has violated the rules and regulations of the 

department: 

a. oral reprimand; 

b. written reprimand; 

c. suspension without pay for a period not to exceed sixty (60) days; 

d.  termination of employment. 

Section 21.2. Written Reprimand.  In cases of written reprimand or corrective interview 

report, notation of such reprimand or report shall become a part of the employee’s personnel file 

and a copy given to the employee. Nothing herein shall preclude an employee from submitting 

written response to a written reprimand, which such response shall be filed with the reprimand. 

 Section 21.3.  Removal of Records. Removal of written reprimands will be allowed only  

at the written request of the affected employee following the guidelines below.  The request for 

removal of written reprimand must be presented to the Chief or his designees, approved by the 

Chief or his designee and sent to the Human Resources Director for removal of the record to 

occur. 

 Verbal counseling or verbal reprimand, if sent to the personnel file, may be requested for 

removal after one (1) year with no additional counseling or discipline of any nature.   

 Written reprimand for an administrative rule violation with no direct life-safety impact, 

may be requested for removal after two (2) years with no additional counseling or discipline of 

any nature. 

Written reprimands for violations with life-safety impact, suspensions, demotions, etc.,  

shall remain in the employee’s file. 

Section 21.4. Personnel File Records Act.  The City agrees to abide by the lawful 

requirements of the “Access to Personnel Records Act,” 820 ILCS 40/0.01, et seq. of the Illinois 
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Revised Statutes.  Any alleged violation of this Section shall only be subject to review under the 

first three steps of the grievance procedure and no further. 

Section 21.5. Pre-disciplinary Meeting.  Prior to imposing any unpaid suspension or 

termination of a non-probationary employee, the Police Chief, or in his absence the Chief’s 

designee, will offer to meet with such employee. The employee will be allowed Union 

representation at such meeting, if requested. Prior to said meeting, the employee will be provided 

with a copy of a written description of the infractions such employee has allegedly committed. 

The employee and/or the Union will be allowed the opportunity to offer exculpatory facts or 

mitigating factors during said meeting. 

ARTICLE XXII 
INVESTIGATIONS CONCERNING OFFICERS 

The City agrees to abide by the lawful requirements of the Illinois Compiled Statutes, 50 

ILCS 725/1 et seq.  Any alleged violation of this Article shall only be subject to review under the 

first three steps of the grievance procedure and no further. 

ARTICLE XXIII 
LAYOFF AND RECALL 

Section 23.1. Layoff.  The City in its absolute discretion shall determine when and 

whether layoffs are necessary.  If the City so determines that these conditions exist, employees 

covered by this Agreement will be laid off in rank in accordance with their length of service with 

the City as provided in Ill. Rev. Stat., chapter 24, § 10-2.1-18.  Absent emergency, all officers 

shall receive notice in writing of a layoff at least seven (7) days in advance of the effective date 

of such layoff(s).  While on layoff status, employees do not accrue, are not eligible to receive, 

nor are they entitled to City benefits.  Time off on layoff status shall not be counted toward years 

of service. 
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Section 23.2. Recall.  Employees who are laid off shall be placed on a recall list for a 

period of one (1) year.  If there is a recall, employees who are still on the recall list shall be 

recalled, in the inverse order of their layoff, provided they are fully qualified to perform the work 

to which they are recalled without further training. 

Employees who are eligible for recall shall be given ten (10) calendar days’ notice of 

recall.  Notice of recall shall be sent to the employee by certified or registered mail, return 

receipt requested, with a copy to the Chapter.  The employee must notify the Police Chief or his 

designee of his intention to return to work within three (3) days after receiving notice of recall.  

The City shall be deemed to have fulfilled its obligations by mailing the recall notice by certified 

or registered mail, return receipt requested, to the mailing address last provided by the employee, 

it being the obligation and responsibility of the employee to provide the Police Chief or his 

designee with his latest mailing address.  If an employee fails to timely respond to a recall notice, 

his name shall be removed from the recall list. 

ARTICLE XXIV 
NO STRIKE/NO LOCKOUT 

Section 24.1. No Strike.  Neither the Chapter nor any officers, agents or employees will 

instigate, promote, sponsor, engage in or condone any strike, sympathy strike, secondary boycott, 

slowdown, speed-up, sit-down, concerted stoppage of work, concerted refusal to perform 

overtime, concerted, abnormal and unapproved enforcement procedures or policies or work to 

the rule situation, mass resignations, mass absenteeism, organized interference or picketing 

which in any way results in the interruption or disruption of the operations of the City, regardless 

of the reason for so doing.  Each employee who holds the position of officer or steward of the 

Chapter occupies a position of special trust and responsibility in maintaining and bringing about 

compliance with the provisions of this Article.  In addition, in the event of a violation of this 
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Section of this Article, the Chapter agrees to inform its members of their obligations under this 

Agreement and to direct them to return to work. 

Section 24.2. No Lockout.  The City will not lock out any employees during the term of 

this Agreement as a result of a labor dispute with the Chapter. 

Section 24.3. Judicial Restraint.  Nothing contained herein shall preclude the City or the 

Chapter from obtaining judicial restraint and damages in the event the other party violates this 

Article. 

Section 24.4. Discipline of Strikers.  Any employee who violates the provisions of 

Section 24.1 of this Article shall be subject to disciplinary action and statutory penalties.  Any 

action taken by the Employer against any employee who participates in any action prohibited by 

Section 24.1 above shall not be considered as a violation of this Agreement and shall not be 

subject to the provisions of the grievance procedure. 

ARTICLE XXV 
MAINTENANCE OF ECONOMIC BENEFITS 

All direct and substantial economic benefits which are not set forth in this Agreement and 

are currently in effect shall continue and remain in effect until such time as the City shall notify 

the Chapter of its intention to change them.  Upon such notification, and if requested by the 

Chapter, the City shall meet and discuss such change before it is finally implemented by the City.  

Any change made without such notice shall be considered temporary pending the completion of 

such meet and confer discussions.  If the Chapter becomes aware of such a change and has not 

received notification from the City, the Chapter must notify the City within fourteen (14) days of 

the date the Chapter became aware of such change and request discussions or such inaction shall 

act as a waiver of the right to such discussions by the Chapter.  If no agreement is reached within 

thirty (30) calendar days after discussions begin, the Chapter shall have the right to defer the 



 

{00300468.DOCX v. 2 } 54 

dispute over the change to arbitration as set forth in Section 1614 of the Illinois Public Labor 

Relations Act; the parties agree that the City shall have the right to temporarily implement the 

change during the period of such bargaining or arbitration. 

ARTICLE XXVI 
UNION SOLICITATION 

 
While the City of Crystal Lake acknowledges that the chapter may be conducting 

solicitation of merchants, residents or citizens, the bargaining unit members covered by this 

agreement agree that none of them will solicit any person or entity for contributions or appear to 

so solicit any person on behalf of the Crystal Lake Police Department or the City of Crystal 

Lake. 

Bargaining unit members agree that the City name, shield or insignia, communications 

systems, supplies and materials will not be used for solicitation purposes.  Solicitation by 

bargaining unit employees may not be done on work time or in a work uniform.  The bargaining 

unit members agree that they will not use the words “Crystal Lake Police Department” in its 

name or describe itself as the “City of Crystal Lake”.  The bargaining unit members shall have 

the right to explain to the public, if necessary that they are members of an organization providing 

collective bargaining and legal defense benefits to all patrol-rank police officers employed by the 

City. 

The foregoing shall not be construed as a prohibition of other lawful solicitation efforts 

by bargaining unit members directed to the general public.  Each party hereto agrees that they 

will comply with all applicable laws regarding solicitation. 

This agreement does not apply to the solicitation efforts of the Metropolitan Alliance of 

Police or any of its agents who are not bargaining unit employees. 
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ARTICLE XXVII 
SAVINGS CLAUSE 

In the event any Article, Section or portion of this Agreement should be held invalid and 

unenforceable by any board, agency or court of competent jurisdiction, such decision shall apply 

only to the specific Article, Section or portion thereof specifically specified in the board, court or 

agency decision; and upon issuance of such a decision, the City and the Union agree to notify 

one another and to immediately begin negotiations on a substitute for the invalidated Article, 

Section or portion thereof. 

ARTICLE XXVIII 
ENTIRE AGREEMENT 

Section 28.1. Entire Agreement.  This Agreement constitutes the complete and entire 

Agreement between the parties and concludes collective bargaining between the parties for its 

term.  This Agreement supersedes and cancels all prior practices and agreements, whether 

written or oral, which conflict with the express terms of this Agreement.  If a past practice is not 

addressed in this Agreement, it may be changed by the Employer as provided in the Management 

Rights clause, Article III.  The parties acknowledge that during the negotiations which resulted in 

this Agreement, each had the unlimited right and opportunity to make demands and proposals 

with respect to any subject or matter not removed by law or ordinance from the area of collective 

bargaining, and that the understanding and agreements arrived at by the parties after the exercise 

of that right and opportunity are set forth in this Agreement.  The Chapter specifically waives 

any right it may have to impact or effects bargaining for the life of this Agreement. 

Section 28.2. Ratification and Amendment.  This Agreement shall become effective 

when ratified by the Chapter’s membership and then the City’s elected officials and signed by 
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authorized representatives thereof, and may be amended or modified during its term only with 

mutual written consent of both parties. 

ARTICLE XXIX 
TERMINATION 

This Agreement shall be effective as of the day after it is executed by both parties and 

shall remain in force and effect until April 30, 2019.  It shall be automatically renewed from year 

to year thereafter unless either party shall notify the other in writing at least sixty (60) days prior 

to the anniversary date and not earlier than ninety (90) days that it desires to modify this 

Agreement.  In the event that such notice is given, negotiations shall begin no later than sixty 

(60) days prior to the anniversary date.  In the event that either party desires to terminate this 

Agreement, then the benefits as described herein shall remain in full force and effect with no 

diminution up to and until a new collective bargaining agreement shall be executed.  The party 

wishing to terminate shall give at least ten (10) days’ notice to the other party and such 

termination date shall not be prior to April 30, 2019.  The fact that the parties have agreed to a 

four-year contract shall not be considered the status quo in negotiations for a successor contract. 
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Executed this ______  day of ___________________, 2015, after receiving official 

approval by the Mayor and City Council and ratification by the Chapter’s membership. 

METROPOLITAN ALLIANCE OF   CITY OF CRYSTAL LAKE: 
POLICE, CHAPTER #177: 

________________________________  __________________________________ 
Salvatore Rudolph, President M.A.P. 
 
 
________________________________ 
Sean McGrath, President M.A.P. Chapter #177 
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APPENDIX A 

WAGE SCHEDULE 
May 1, 2015 – April 30, 2016 (2.0%) 

  

 

 
  

Step Hourly Annual 

1 $28.28 $58,822.40 

2 $29.93 $62,254.40 

3 $31.59 $65,707.20 

4 $33.23 $69,118.40 

5 $34.88 $72,550.40 

6 $36.53 $75,982.40 

7 $43.57 $90,625.60 
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APPENDIX B 

WAGE SCHEDULE 
May 1, 2016 – April 30, 2017 (2.25%) 

 
Step Hourly Annual 

1 $28.92 $60,153.60 

2 $30.60 $63,648.00 

3 $32.30 $67,184.00 

4 $33.98 $70,678.40 

5 $35.66 $74,172.80 

6 $37.35 $77,688.00 

7 $44.55 $92,664.00 
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APPENDIX C 

WAGE SCHEDULE 
May 1, 2017 – April 30, 2018 (2.25%) 

 

Step Hourly Annual 

1 $29.57 $61,505.60 

2 $31.29 $65,083.20 

3 $33.03 $68,702.40 

4 $34.74 $72,259.20 

5 $36.46 $75,836.80 

6 $38.19 $79,435.20 

7 $45.55 $94,744.00 
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APPENDIX D 

WAGE SCHEDULE 
May 1, 2018 – April 30, 2019 (2.50%) 

 

Step Hourly Annual 

1 $30.31 $63,044.80 

2 $32.07 $66,705.60 

3 $33.86 $70,428.80 

4 $35.61 $74,068.80 

5 $37.37 $77,729.60 

6 $39.14 $81,411.20 

7 $46.69 $97,115.20 
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APPENDIX E 
Canine Officer Agreement 

 
The canine officer shall perform and log on his/her daily log the following duties relative 
to his/her assigned canine during the course of his/her duty shift: 
 

• Exercise and Grooming 
• Feeding (one meal) 
• Training 
• Veterinarian routine checkups and shots 
• Procuring food and supplies 

 
The officer shall be granted four (4) hours of compensatory time per week for the 
following at home outside work activities with his/her assigned canine: 
 

• Cleaning the canine’s kennel or other place where the canine is kept, and cleaning 
up after the canine. 

• Feeding (one meal for on-duty days and 2 meals on off-duty days) 
• Exercise on off-duty days 
• Emergency trips to the Veterinarian 

 
These functions are also logged on a daily log. If the off-duty at-home canine care 
activities exceed the hours per week allowance, for any week, the officer shall submit via 
the daily log identifying the additional activities engaged in, the times at which they took 
place and the duration of the activities to his/her supervisor by the end of the shift 
immediately following the week in order to receive any further compensation.  
 
_______________________________  ________________________ 
Officer       Date 
 
 
_______________________________  ________________________ 
Chief of Police     Date 
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APPENDIX F 

Sick Leave Buy Back Employee Eligibility List 
 

The following bargaining unit employees shall be eligible for the sick leave buy back benefit 
described in Section 9.4 of the Agreement: 
 
BADGE    OFFICER    DATE of APPOINTMENT  
 
167  Jeremy Beasley   09/14/2009 
 
103  Lucas Behning   09/16/2008    
   
105 Dimitrios Boulahanis  01/03/2000 
            
126 Brian Burr    09/08/1997 
 
113 Ryan Coutre    09/16/2008 
 
170 Delmar Dade    01/03/2011 
 
132  Adam Danowski   06/23/2014 

            
157 Kevin G. Doherty   11/05/2001 
  
125 Jason Duncan   09/24/2001 
  
163 David Eitel    11/04/2013 

            
152 Ken Ellinger    09/02/1999 
 
114 David Emrich    03/17/2014 
            
145 Russell Ford    09/02/1999 
                       
101        James Haras    05/22/1989 

                       
138 Frank Houlihan   08/14/1995 
 
117 Thomas Jacobi   09/24/1999 
 
149 Michael Jedlicka   11/27/2000 
            
154 William Kitsis    11/05/2001 
  
151 Scott T. Koertgen   11/05/2001 
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159 Krzysztof Krol   07/05/2005 

  
147 Edward Lepkowicz   07/01/2003 
             
165 Phillip Lloyd-Mietus   12/22/2008 
            
124 Kurt Majzner    01/08/1996 
 
131 Michael Maloney   03/17/2014 
            
153 Jeffrey R. Mattson   11/05/2001 
 
134        Sean D. McGrath   12/30/1991 

            
146 Dennis Meyer   11/27/2000 
 
166 Zachary Morse   12/22/2008 
             
109        Bret Nystrom    03/12/1992 
             
156 Mark Pfeiffer    09/16/2013 
 
142 Edgard Pluviose Jr.   09/15/2008 
   
155 Daniel A. Porzezinski  11/05/2001 
              
158 Brian Rossow   07/02/2007 
 
127        Salvatore Rudolph   01/09/1989 
 
169 Christopher Sanders  09/20/2010 

            
160 Kimberley Shipbaugh  09/06/2005 
 
128 Algirdas Sindaravicius  12/15/2014 
 
143 Eric Stopka    09/08/1997 
 
139 Mark Szumanski   07/30/2007 
 
171 Anthony Tangorra   09/16/2013 
 
164  Scott Torkelson   10/27/2008 
 
133 Lisa Tracy    09/15/2008 
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136 Steven Trapp   03/03/2008 
  
168 Ingrid Volenec   09/14/2009 
 
162 Dominika Wawrzyniak  12/04/2006 
 
141 Russell Will    09/05/1995 
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Agenda Item No: 19 

City Council 
Agenda Supplement 

October 20, 2015 

"·'·:··-:--·-·.·. 

Annual Audit for the Fiscal Year 2014-2015 

-·.-... ·.:-·-· ",·.·--.·· 

Motion to adopt a Resolution accepting the Comprehensive 
Annual Financial Report of the City of Crystal Lake for the 
Fiscal Year ending April 30, 2015. 

George Koczwara, Director of Finance 
Laura Herrig, Assistant Finance Director 
Stephanie Wrolson, Accountant 

The City of Crystal Lalce Fiscal Year 2014-15 Comprehensive Annual Financial Report (CAFR) has 
been completed Tiris report is management's annual financial report to the taxpayers, governing 
council, oversight bodies, investors and creditors of the City. This report provides a historical picture 
of the City's financial status as of April 30, 2015 and activities for the year (May 1, 2014 to April 30, 
2015). Selden Fox, Ltd. bas expressed that the City's financial statements present fairly, in all 
material respects, the financial position of the City for the fiscal year ended April 30, 2015 (a 
"clean" opinion). The report is available on-line at the City's website, under the "About Us" tab, 
under "Website Transparency." 

State law (65 ILCS 5/8-8) requires that all general-purpose local governments publish within six 
months of the close of each fiscal year a complete set of financial statements presented in conformity 
with generally accepted accounting principles (GAAP) and audited in accordance with generally 
accepted auditing standards by a firm of licensed certified public accountants. 

In addition, on July 16, 2014, Public Act 98-0738 was signed into law. It relates to new requirements 
concerning the audit of annual fmancial statements. The effective date of this act is January l, 2015. 
This Act is added to the Illinois Municipal Code and requires the auditor to perform the following 
within sixty days after the issuance of audited financial statements: 

Provide a copy of the management letter and audited financial statements to the Municipality's 
Corporate Authorities. If the county or municipality maintains a website, these reports shall be 
posted to the website. 
Present the infon:ilation from the audit to the Municipality's Corporate Authorities either in 
person or by a live phone or web connection during a public meeting. 
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Comprehensive Annual Financial Report, Communication with Those Charged with 
Governance, and Management Letter 

Comprehensive Annual Financial Report (CAFR) 
The CAFR is a thorough, detailed presentation of the City's financial position and activities for the 
year. The 2014-15 CAFR was audited by Selden Fox, Ltd. The City received a ("clean") opinion 
(see page 2), the highest obtainable. As indicated in the CAFR, the auditors note: 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the respective financial position of the governmental activities, the business-type activities, the 
discretely presented component unit, each major fund, the aggregate remaining fund 
information of the City of Crystal Lake, Illinois as of April 30, 2015, and the respective 
changes in financial position and where applicable cash flows thereof, and the respective 
budgetary comparison for the General Fund, the Motor Fuel Tax, Fire Rescue and Home Rule 
Sales Tax Funds (major Special Revenue Funds) for the year ended, in conformity with 
accounting principles generally accepted in the United States of America. 

The CAFR is a valuable tool that enables City officials and investors to make fmancial decisions from 
sound and timely information. The report provides an independently audited accounting of the 
financial condition of the City. The CAFR contains a set of financial. statements comprising the 
financial report of the City that complies with the accounting requirements promulgated by the 
Governmental Accounting Standards Board (GASB). GASB provides standards for the content of a 
CAFR in its annually updated publication Codification of Governmental Accounting and Financial 
Reporting Standards. The CAFR is composed of three sections: Introductory, Financial and Statistical. 
It combines the financial information of fund accounting and Enterprise Authorities accounting. 

Communication with those Charged with Governance and Management Letter 
Currently, Auditing Standards require two separate communications following the audit of the 
financial statements. The Auditor's Communication With Those Charged With Governance 
requires the communication of: the auditor's responsibilities under generally accepted auditing 
standards, an overview of the planned scope and timing of the audit, and significant findings from the 
audit. As indicated in the attached Communication, the auditors: 

Found the disclosures in the financial statements are neutral, consistent, and clear. 
Encountered no significant difficulties in dealing with management in performing and 
completing the audit. 
Encountered no disagreements with management. 

Also included in this Communication are adjusting entries, entries made by City staff to account for 
post-year-end transactions (for example, the receipt of funds from the State in May 2015, for their 
portion of McHenry Avenue roadway improvements and the recording of a liability pursuant to a 
property tax objection, pending final determination). Adjusting entries also include reclassifying debt 
due within the next fiscal year, from a long-term liability to a short-term liability. Finally, because the 
governmental funds (General Fund, Home Rule Sales Tax Fund, Fire Rescue Fund, Capital and 
Equipment Replacement Fund, Motor Fuel Tax Fund, Crossing Guard Fund, Three Oaks Recreation 
Area Fund and Debt Service Funds), use a different measurement focus and basis of accounting than 
that of the government-wide financial statements, GASB 34 entries are used to convert financial 
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information reported in pages 7 through 119 to produce the Statement of Net Position and Statement of 
Activities on pages 3 through 6 of the audit. All three types of entries occur regularly during the 
normal course of an audit. 

The second communication following the audit of the financial statements which requires the 
communication of deficiencies in internal control that meet the definition of a material weakness or a 
significant deficiency (Management Letter). The attached Management Letter does not include any 
information of any deficiencies. The attached Management Letter highlights upcoming GASB 
pronouncements including GASB 67 and 68. 

In addition to the two required communications, the auditor may communicate other matters to those 
charged with governance that are not required by US Auditing Standards if the auditor feels such 
matters are of importance to the local government. These communications may be combined into one 
report or delivered in separate reports. 

GASB 67 and 68 
Different standards-setting bodies have authority for establishing accounting reporting standards for 
the different levels of government. Accounting and financial reporting standards for the federal 
government are recommended by the Federal Accounting Standards Advisory Board (FASAB). 
Accounting and financial reporting standards for state and local government in the United States are 
set by the Governmental Accounting Standards Board (GASB). 

The Governmental Accounting Standards Board (GASB) is the source of generally accepted 
accounting principles (GAAP) used by state and local governments in the United States. As with most 
of the entities involved in creating GAAP in the United States, it is a private, non-governmental 
organization. The GASB is subject to oversight by the Financial Accounting Foundation (F AF), which 
selects the members of the GASB and the Financial Accotmting Standards Board, and funds both 
organizations. 

The mission of the Governmental Accounting Standards Board is to establish and improve standards of 
state and local governmental accounting and financial reporting that will result in useful information 
for users of financial reports and guide and educate the public, including issuers, auditors, and users of 
those financial reports. 

The GASB recently established new reporting requirements for "defined benefit" pensions plans. 
(Defined benefit pension plans guarantee a certain level of benefits based on a calculation, typically 
including years of service, as opposed to the 40lk-type plans for which benefits depend on 
performance of the investments). In summary, the requirements require governments providing defined 
benefit pensions to 1) recognize their long-term obligation for pension benefits as liabilities on the 
balance sheet for the first time, 2) more comprehensively and comparably measure the armual costs of 
pension benefits, and 3) enhance note disclosures and Required Supplementary Information for 
pension plans. GASB took this action by adopting Statements 67 and 68, which supersede Statements 
No. 27 and 50. (More detailed information on these GASB statements can be found at their website at 
gasb.org.) 

These new reporting requirements will affect how the City reports pension obligations rather than how 
the City funds its pensions. These changes will be incorporated into the City's Comprehensive Annual 
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Financial Report (CAFR). Statement 67 is incorporated the attached CAFR, while Statement 68 will be 
effective for the fiscal year ending April 30, 2016. 

Accorcfuigto a dASB press release, Statement 67 "addresses financial reporting for state and local 
government pension plans. Statement 68 establishes new accounting and financial reporting 
requirements for governments that provide their employees with pensions." 

Statement 67 will not have much of an impact on the City; instead, it will affect the actual plans. 
There are three different types of pension plans: single-employer plans, agent multiple-employer plans, 
and cost-sharing multiple-employer plans. In Crystal Lake's case, all eligible non-sworn employees 
are part of the Illinois Municipal Retirement Fund (IMRF). IMRF is an agent multiple employer plan. 
Crystal Lalce police officers and firefighter/paramedics are part of their respective public safety 
pension plans. The Crystal Lake Police Pension Plan and the Crystal Lalce Firefighter' s Pension Fund 
are single-employer plans. 

Prior to implementing GASB 68, employers recognized annual pension cost under a funding approach, 
wherein pension expense was the annual required contribution to the plan. A pension liability arose 
when there was a difference between the annual contributions required and the annual contributions 
made. Subsequent to implementing GASB 68, employers will recognize a liability in their financial 
statements as employees earn their pension benefits (i.e., as they provide services to the government). 

Statement 68 will only impact what information will go on the City's financial statements. It 
does not affect the City's cash position. The City's statutorily required contribution formulas to 
IMRF and the Police and Firefighters' pension funds are unchanged. Instead, now the City will have 
to recognize the portion of the liability for where those retirement systems are not being fully funded . 

. This will not impact how much the City has to contribute. These changes will reduce the City's equity 
in its financial statements, but not its actual equity in the bank. On the balance sheet, there will be a 
liability for the unfunded portion of the pension plans. 

In summary, the impact will be that: 
Accounting liabilities will be higher than funding liabilities 
Accounting liabilities will need to be recorded for the first time 
Contribution rates will not increase because of these new requirements 
Initially, there may be some confusion 

Certificate of Achievement for Excellence in Financial Reporting Program (GFOA 
CAFR Program) 
The Government Finance Officers Association (GFOA) is a professional association of approximately 
17 ,500 state, provincial, and local government finance officers in the United States and Canada. The 
GFOA established the Certificate of Achievement for Excellence in Financial Reporting Program 
(CAFR Program) in 1945 to encourage and assist state and local governments to go beyond the 
minimum requirements of generally accepted accounting principles to prepare comprehensive annual 
financial reports that evidence the spirit of transparency and full disclosure and then to recognize 
individual governments that succeed in achieving that goal. 

Reports submitted to the CAFR program are reviewed by selected members of the GFOA professional 
staff and the GFOA Special Review Committee (SRC), is comprised of ipdividuals with expertise in 



public-sector financial reporting and includes financial statement preparers, independent auditors, 
academics, and other finance professionals. 

For the twenty-fifth consecutive year, the financial report has been prepared to comply with the 
high standards of the GFOA Certificate of Conformance for Excellence in Financial Reporting 
Award Program criteria. 

Recommendation 
It is staff's recommendation to adopt a Resolution accepting the Comprehensive Annual Financial 
Report of the City of Crystal Lake for the Fiscal Year ending April 30, 2015. Members of the audit 
firm and finance staff will be present at the meeting to address any questions. 

Votes Required to Pass: 
Simple majority 
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RESOLUTION TO ACCEPT THE COMPREHENSIVE ANNUAL FINANCIAL REPORT OF THE CITY 
OF CRYSTAL LAKE FOR THE FISCAL YEAR ENDING APRIL 30, 2015 

WHEREAS, the City of Crystal Lake has prepared fmancial statements provided for in a Comprehensive Annual 
Financial Report ("CAFR") for the fiscal year ended April 30, 2015; and 

WHEREAS, Selden Fox, Ltd, an independent audit firm, ("Auditor") has audited the financial statements 
contained in the CAFR of the City of Crystal Lake in accordance with Generally Accepted Accounting Standards and 
Government Auditing Standards; aud 

WHEREAS, it is the Auditor's responsibility to express an opinion on these financial statements based upon their 
audit; and ·· 

WHEREAS, in the opinion of the Auditor, the financial statements as audited present fairly, in all material 
respects, the financial position of the City of Crystal Lake as of April 30, 2015, and the results of its operations for the 
year then ended in conformity with Generally Accepted Accounting Principles; and 

WHEREAS, the Auditor has presented the information from the audit to the City Council in person during the 
October 20, 2015 City Council meeting. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Crystal Lake, McHenry 
County, Illinois, as follows: 

Section 1 •. The City Council be and hereby accepts the audited Comprehensive Annual Financial Report, 
the Communication with those Charged with Governance, and Management Letter for the City of Crystal Lake for the 
fiscal year ending April 30, 2015. ' 

Section 2. City Staff is directed to post all required documents per Public Act 098-0738 on the City of Crystal 
Lake website. 

DATED thi~ 20" day of October, 2014. 

SEAL 
ATTEST 

CITY CLERK 

PASSED: October 20, 2015 
APPROVED: . October 20, 2015 

CITY OF CRYSTAL LAKE, an 
Illinois municipal corporation, 

. .. -.-.·.··:.-•· ·.·.-·: 
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	AGREEMENT
	AGREEMENT
	Article i RECOGNITION
	Section 1.1. Recognition.  Pursuant to an election and certification by the Illinois State Labor Relations Board in Case No. S-RC-95-35, the City recognizes the Chapter as the exclusive bargaining agent for all full-time sworn police officers below th...
	Section 1.2. Probationary Period.  As established by this agreement, the probationary period for bargaining unit members is now fifteen (15) months in duration from the date of successful police academy completion or from the date of appointment for a...
	Section 1.3. Fair Representation.  The Union recognizes its responsibility as bargaining agent and agrees fairly to represent all employees in the bargaining unit, whether or not they are members of the Chapter.  The Chapter agrees to indemnify and ho...
	Section 1.4. Gender.  Whenever the male gender is used in this Agreement, it shall be construed to include both males and females equally.
	Section 1.5. Immediate Family Definition.  The immediate family shall be defined to include the employee’s spouse, parties to a certified civil union, children, siblings, parents, grandparents, and the employee’s spouse’s parents (this incl...
	Section 1.6. Chapter Officers.  For purposes of this Agreement, the term “Chapter officers” shall refer to the Chapter’s duly elected President, Vice President, Secretary and Treasurer.
	Section 1.7. Residency.  All bargaining unit members are required to live within a 40 nautical mile radius of the Municipal Complex upon completion of the probationary period. This requirement is in place in order to provide efficient and effective re...

	Article ii UNION SECURITY
	Section 2.1. Dues Checkoff.  While this Agreement is in effect, the City will deduct from each employee’s paycheck once each month the uniform, regular monthly Chapter dues for each employee in the bargaining unit who has filed with the City a lawful,...
	Section 2.2. Fair Share.  Employees hired after December 1, 1995, who are not members of the Metropolitan Alliance of Police shall, commencing sixty (60) days after their employment or sixty (60) days after the effective date of this Agreement, whiche...
	Section 2.3. Chapter Indemnification.  The Chapter shall indemnify, defend and hold harmless the City and its officials, representatives and agents against any and all claims, demands, suits or other forms of liability (monetary or otherwise) and for ...
	Section 2.4. Bulletin Board.  The City shall provide the Chapter with a designated space (2’ x 2’) for a Union-provided locked bulletin board upon which the Chapter may post its official notices of a non-inflammatory, non-political nature.  Prior to p...
	Section 2.5. Labor-Management Meetings. The Union and the City agree that, in the interest of efficient management and harmonious employee relations, labor-management meetings will be held if mutually agreed or at least quarterly between no fewer than...
	 discussion of the implementation and general administration of this Agreement;
	 a sharing of general information of interest to the parties;
	 safety issues
	 other issues of concern.


	Article iii MANAGEMENT RIGHTS
	article iv
	SENIORITY
	Section 4.1. Definition of Seniority.  Seniority shall be defined as an employee’s length of continuous full-time service as a sworn police officer with the City since his last date of hire, excluding any unpaid break in service as defined in Section ...
	Section 4.2. Conflict Due to Date of Hire.  Should more than one employee have the same date of hire, seniority of the employees involved shall be resolved based on the order of their names on the eligibility list from which they were hired, with the ...
	Section 4.3. Seniority List.  Within two (2) weeks of the effective date of this Agreement, and thereafter on or before December 31 of each year, the City will provide the Chapter, at the address designated by it, with a seniority list setting forth t...
	Section  4.4. Non-Accrual of Seniority. An employee shall not accrue seniority when such employee is on an unpaid leave of absence or on an unpaid disciplinary suspension in excess of thirty (30) days.
	Section 4.5. Termination of Seniority.  An employee’s seniority and the employment relationship shall be terminated for all purposes if the employee:
	Section 4.6. Purpose of Seniority.  Employees shall be allowed preference according to seniority on all sections of this Agreement which specifically designate seniority as an accounting procedure.
	Section 4.7. Reinstatement of Seniority.  Full seniority rights shall be reinstated provided that any officer, who has a break in service of more than one year, must successfully complete a retraining program if prescribed and approved by the Chief of...

	article v
	HOURS OF WORK AND OVERTIME
	Section 5.1. Application of Article.  This Article is intended only as a basis of calculating overtime payments, and nothing in this Agreement shall be construed as a guarantee of hours of work per day, week, work period, shift or year.
	If an employee is assigned out of the patrol division creating a vacancy in a certain shift that an employee with the appropriate seniority could occupy, that employee retains the right to request, in writing, a shift transfer based on seniority to th...
	Section 5.3. Normal Workweek and Workday.  Except as provided elsewhere in this Agreement, the normal workweek shall be established by the City from time to time.  The normal workday will consist of an eight (8) hour and fifteen (15) minute shift, inc...
	Section 5.4. Changes in Normal Workweek and Workday.  The shifts, workdays and hours to which employees are regularly assigned shall be based upon the twenty-eight (28) day departmental work schedule.  Should it be necessary in the interest of efficie...
	Section 5.5. Overtime Pay and Overtime Scheduling.  Employees shall be paid one and one half (1 ½) times their regular rate of pay for all hours worked beyond eight (8) hours in a normal work day or forty (40) hours in a seven (7) day work week as est...
	Time paid but not worked (vacations, holidays, compensatory time off, personal business days, and sick time) shall be considered as hours worked for the purpose of calculating overtime pay.
	Section 5.6. Compensatory Time.  Compensatory time at a time and one half (1 ½) rate
	may be earned at such times and in such time blocks as are mutually agreed upon between the involved employee and the supervisor.  If mutual agreement on compensatory time cannot be reached, the employee shall receive pay for overtime worked in accord...
	Section 5.8. Court Standby Time.  If an employee is requested to be on standby by the Office of the State’s Attorney or City Attorney for a possible court call(s) outside of his normal hours of work, the employee shall receive a total of two hours of ...
	Section 5.9. Temporary Duty Trades.  Subject to the approval of the Chief or his designee, which approval will not be unreasonably denied, officers shall be permitted to exchange duty shifts so long as:
	Section 5.10. Meetings.  Any officer required to be at a departmental meeting during off hours shall be compensated for actual time attending said meeting with a minimum of one (1) hour of compensation with such hour paid at straight time or overtime ...
	Section 5.11. Call-Back Pay.  A call-back is defined as an official assignment of work which does not continuously precede or follow an officer’s regularly scheduled working hours.  Call-back hours actually worked shall be included in the Section 5.5 ...
	Section 5.12. Overtime Assignments.  The Chief of Police or his designee(s) shall have the right to require overtime work and officers may not refuse overtime assignments.  In those instances where it is necessary to hold an officer over from a prior ...
	When overtime opportunities arise, other than a hold over or an early call-in and where it will not adversely affect the job, officer safety and or unduly add to the time of making work assignments, the Chief or his designee shall assign overtime on a...

	article vi
	VACATION
	Section 6.1 Eligibility and Allowances.  All employees shall be eligible for paid vacation time after the completion of six months of continuous full-time employment.  Employees shall start to earn vacation allowance as of their date of hire, but cann...
	Section 6.2. Definition of Vacation.  A “vacation” for purposes of this Agreement is defined as any time off period which is five (5) or more days long and during which five (5) or more benefit days are used (benefit days include paid vacation, holida...
	Section 6.3. Vacation Pay.  The rate of vacation pay shall be the employee’s regular straight-time pay in effect for the employee’s regular job classification on the payday immediately preceding the employee’s vacation.  Under the 5-2, 5-3 work schedu...
	Section 6.4. Scheduling.  Employees shall select their vacation preference within their shift and/or unit in accordance with their seniority in their rank. If such vacation is selected when another bargaining unit member is on vacation, the request sh...
	Section 6.5. City Emergency.  In case of an emergency, such as but not limited to riot, civil disaster, presidential visit, extreme illness and the like, the City Manager and/or Police Chief, or their designee(s), may cancel and reschedule any or all ...
	Section 6.6. Pay for Vacation Upon Separation.  If an officer covered by this Agreement terminates or is separated from his employment with the Crystal Lake Police Department, he/she shall receive compensation for all accumulated but unused vacation t...
	Section 6.7. Pay for Vacation upon Death.  The families of all officers covered by this Agreement who are killed in the line of duty or who otherwise die while employed by the City shall receive compensation for all vacation time accumulated but unuse...
	ARTICLE VII
	Section 7.1. Holidays.  The following ten (10) days are holidays with pay for all officers in the City service:
	Section 7.2. Holiday Pay.  Officers scheduled to work on a holiday shall do so.  Holiday pay for all officers, including patrol officers assigned to the 5-2, 5-3 work schedule, shall be paid on the following basis:
	Section 7.3. Personal Business Time.  All officers assigned to the 5-2, 5-3 patrol work schedule with one (1) full year of service will be given one (1) personal business day (8 hours) off with pay.  Officers with one (1) full year of service and ...
	If an officer is reassigned to a different schedule mid-year, the addition or deletion of personal business time shall be pro-rated based on the month in which the schedule change is effective. The use of personal business time must be approved by the...

	article viii
	LEAVE OF ABSENCE
	Section 8.1. Discretionary Leaves.  The City may grant a leave of absence under this Article to any bargaining unit employee where the Police Chief and City Manager determine there is good and sufficient reason.  The Chief and City Manager shall set t...
	Section 8.2. Application for Leave.  Any request for a leave of absence shall be submitted in writing by the employee to the Police Chief or his designee as far in advance as practicable.  The request shall state the reason for the leave of absence an...
	Section 8.3. Jury Duty.  An employee who is required to report for jury duty shall be excused from work without loss of pay for the period of time that he is required to be away from work and during which he would have otherwise been scheduled to work...
	Section 8.4. Leave for Illness, Injury or Disability.  (a) In the event an employee is unable to work by reason of illness, injury or disability (including those compensable under workers’ compensation), the City may grant a leave of absence without p...
	Section 8.5. Benefits While on Leave.  (a) Unless otherwise stated in this Article or otherwise required by law, length of service shall not accrue for an employee who is on an approved non-pay leave status.  Accumulated length of service shall remain...
	Section 8.6. Family and Medical Leave Act.  The parties agree that the City may, notwithstanding any other provisions of this Agreement, take action that is in accord with what is legally permissible under the Act in order to be in compliance with the...
	Section 8.7. Alternate Duty.  Per the City of Crystal Lake policy on Alternate Duty, employees who are recuperating from an illness or injury and unable to assume the responsibilities of their regular positions but are able to perform some duties on a...
	Section 8.8. Non-Employment Elsewhere.  A leave of absence will not be granted to enable an employee to try for or accept employment elsewhere or for self-employment.  Employees who engage in employment elsewhere during such leave may be subject to im...
	Section 8.9. Military Leave.  Employees required to fulfill a military obligation for training will be granted a leave of absence.  Employees with accrued vacation, compensatory time or personal business may use these accrued benefits during their mil...
	Section 8.10. Bereavement Leave.  The Chief or his designee shall grant leave with pay for funerals and wakes in the immediate family.  The immediate family shall be defined to include the employee’s spouse, children, parents, spouse’s parents, grandp...

	ARTICLE IX
	SICK LEAVE
	Section 9.1. Purpose.  Sick leave shall be used for the purpose for which it was intended, that being to provide an officer protection against a full day’s loss of pay due to a non-work related illness or injury of the officer or in the officer’s imme...
	Section 9.2. Sick Days Earned.  Sick leave will be computed on the basis of 8 hours earned on the first day of each month for a total of 96 hours per year.  Sick leave may be accumulated to a maximum of 240 days (1920 hours).  If employment begins on ...
	Section 9.3. Request for Sick Leave.  Employees requesting sick leave must call their supervisor or an on-duty supervisor as soon as possible, but not less than one (1) hour prior to the start of the scheduled work day.  Any employee may be required t...
	Section 9.4. Sick Leave Buy Back.  For all employees hired prior to August 1, 2015 as listed on Appendix F, upon satisfactory termination of employment, all bargaining unit employees shall receive compensation at fifty percent (50%) of the employee’s ...
	ARTICLE X
	INSURANCE
	Section 10.1. Coverage.  The City shall make available to non-retired employees and their dependents substantially similar group health insurance coverage and benefits as that provided to the remaining employees of the City.  Further, the City shall m...
	Section 10.2. Cost Containment.  The City strictly reserves its rights to institute cost containment provisions similar to those applicable to most other City employees.  Examples of such cost containment provisions include, but are not limited to, th...
	Section 10.3. Cost.  Subject to the provisions of Section 10.1 above, the City will offer insurance coverage to employees and their dependents with a share in the cost of this coverage between the employer and employee.  The percentage of the cost s...
	Section 10.4. Life Insurance.  Active employees covered by the health insurance plan also have life insurance paid by the City equal to one (1) year’s base salary raised to the next multiple of $1,000 if not already an even $1,000 figure.
	Section 10.5. Terms of Insurance Policies to Govern.  The extent of coverage under the insurance plan documents (including HMO or PPO plans) referred to in this Agreement shall be governed by the terms and conditions set forth in those policies.  Any ...
	Section 10.6. Continuation of Benefit.  When an officer is killed in the line of duty, the City will pay the full costs of premiums for the continuance of the then current health insurance for the benefit of the spouse and minor children of the deceas...

	ARTICLE XI DISABILITY BENEFITS
	ARTICLE XII UNIFORMS
	Section 12.1. Uniform Benefits.  The City will provide all initial uniforms and equipment required by the City at no cost to the officer.  Beginning with the officer’s second year of service with the City, the officer shall be reimbursed for approved ...

	ARTICLE XIII
	SECONDARY EMPLOYMENT
	Section 13.1. Secondary Employment (Off-Duty).  Employees considering employment in addition to work with the City must receive written approval from the Police Chief prior to beginning work to assure that the employee’s secondary employment is in ful...
	Section 13.2. Extra Duty Details.  When the Chief of Police or his designee posts an extra duty detail for bargaining unit members, it will normally be filled by officers on a rotating basis as listed on the extra duty detail roster.  Any officer who ...

	ARTICLE XIV
	EDUCATIONAL BENEFITS
	Section 14.1. On-Duty Training.  Officers assigned to training sessions (other than basic law enforcement training) away from the police department, will be permitted to use a city car if the Chief or his designee determines a vehicle is available.  I...
	Section 14.2. Scheduling of On-Duty Training.  Time permitting; police officers assigned to in-house training shall be given reasonable advance notice of such training.  When training outside the Department is scheduled for officers covered herein, sa...

	 Tuition Reimbursement Criteria
	Section 14.4. Travel and Meeting Expense Allowances.  Members of the bargaining unit who desire to attend a professional conference or training seminar shall request permission, in writing, from the Chief.  The Chief may grant or deny such request, as...

	ARTICLE XV
	REIMBURSEMENT OF TRAINING EXPENSES
	ARTICLE XVI
	WAGES
	Section 16.1. Wage Scale.  Retroactive to May 1, 2015 to and through April 30, 2019, employees covered by this Agreement at the time of execution shall be paid pursuant to the wage schedules that are attached hereto and incorporated herein as Appendic...
	Section 16.2. Step Placement.  The attached wage schedule will apply, in terms of years of service, to employees employed on the date this Agreement is executed.

	ARTICLE XVII
	EMPLOYEE WELLNESS AND FITNESS
	Section 17.1. Physical Fitness Requirements.  All employees are expected to be sufficiently fit to perform the requirements of their job.  In order to maintain efficiency in the Police Department, to protect the public, and to reduce insurance costs a...

	ARTICLE XVIII
	EMPLOYEE ALCOHOL AND DRUG TESTING
	Section 18.1. Statement of Policy.  It is the policy of the City of Crystal Lake that the public has the absolute right to expect persons employed by the City in its Police Department will be free from the effects of drugs and alcohol.  The City, as t...
	Section 18.2. Prohibitions.  Officers shall be prohibited from:
	Section 18.3. Drug And Alcohol Testing Permitted.  Where the City has reasonable suspicion to believe that:  (a) an officer is being affected by the use of alcohol; or (b) has abused prescribed drugs; or (c) has used illegal drugs, the City shall have...
	If the City were to conduct suspicionless testing, no fewer than four (4) officers will be selected for a random sample.  Employees may be subjected to suspicionless testing no more than one (1) time per year unless otherwise specified in this Agreeme...
	Section 18.4. Order To Submit To Testing.  Within forty-eight (48) hours of the time the officer is ordered to testing authorized by this Agreement, the City shall provide the officer with a written notice setting forth the facts and inferences which ...
	Section 18.5. Test To Be Conducted.  In conducting the testing authorized by this Agreement, the City shall:
	Section 18.6. Right To Contest.  If disciplinary action is not taken against an employee based in whole or in part upon the results of a drug or alcohol test, the Chapter and/or the officer, with or without the Chapter, shall have the right to file a ...
	Section 18.7. Voluntary Request For Assistance.  The City shall take no adverse employment action against any officer who voluntarily seeks treatment, counseling or other support for an alcohol or drug related problem not involving or related to crimi...

	ARTICLE XIX GRIEVANCE PROCEDURE
	Section 19.1. Definition.  It is mutually desirable and hereby agreed that all grievances shall be handled in accordance with the following steps.  For the purposes of this Agreement, a “grievance” is any dispute or difference of opinion raised by an ...
	Section 19.2. Procedure.  A grievance filed against the Employer shall be processed in the following manner:
	Section 19.3. Arbitration.  If the grievance is not settled in Step 3 and the Chapter wishes to appeal the grievance from Step 3 of the grievance procedure, the Chapter may advance the grievance to arbitration by making a written demand for arbitratio...
	Section 19.4. Limitations on Authority of Arbitrator.  The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract from the provisions of this Agreement.  The arbitrator shall consider and decide only the questions of fac...
	Section 19.5. Time Limit For Filing.  No grievance shall be entertained or processed unless it is submitted at Step 1 within seven (7) business days after the occurrence of the event giving rise to the grievance or within seven (7) business days after...
	Section 19.6. Time Off.  The grievant and one Chapter representative, or a Chapter representative if a Chapter grievance, shall be given paid time off to participate in the Step 3 meeting if the meeting is conducted on working time.  No other time spe...

	ARTICLE XX NON-DISCRIMINATION
	Section 20.1. Non-Discrimination.  In accordance with applicable law, both the City and the Chapter agree not to discriminate against any employee covered by this Agreement in a manner which would violate federal or state laws on the basis of race, se...
	Section 20.2. Chapter Activity.  The City and Chapter agree that no employee shall be discriminated against, intimidated, restrained or coerced in the exercise of any rights granted by law or by this Agreement, or on account of membership or non-membe...
	Section 20.3. Americans With Disabilities Act.  The parties agree that the City may, notwithstanding any other provisions of this Agreement, take action that is in accord with what is legally permissible under the Act in order to be in compliance with...

	ARTICLE XXI DISCIPLINE
	Section 21.1. Policy of Progressive Discipline.  It is the intention of the Police Department to develop and coach our employees to be successful, effective professionals.  However at times, despite coaching and training efforts, it may be most approp...
	Section 21.2. Written Reprimand.  In cases of written reprimand or corrective interview report, notation of such reprimand or report shall become a part of the employee’s personnel file and a copy given to the employee. Nothing herein shall preclude a...
	Section 21.4. Personnel File Records Act.  The City agrees to abide by the lawful requirements of the “Access to Personnel Records Act,” 820 ILCS 40/0.01, et seq. of the Illinois Revised Statutes.  Any alleged violation of this Section shall only be s...

	ARTICLE XXII INVESTIGATIONS CONCERNING OFFICERS
	Section 23.1. Layoff.  The City in its absolute discretion shall determine when and whether layoffs are necessary.  If the City so determines that these conditions exist, employees covered by this Agreement will be laid off in rank in accordance with ...
	Section 23.2. Recall.  Employees who are laid off shall be placed on a recall list for a period of one (1) year.  If there is a recall, employees who are still on the recall list shall be recalled, in the inverse order of their layoff, provided they a...

	ARTICLE XXIV NO STRIKE/NO LOCKOUT
	Section 24.1. No Strike.  Neither the Chapter nor any officers, agents or employees will instigate, promote, sponsor, engage in or condone any strike, sympathy strike, secondary boycott, slowdown, speed-up, sit-down, concerted stoppage of work, concer...
	Section 24.2. No Lockout.  The City will not lock out any employees during the term of this Agreement as a result of a labor dispute with the Chapter.
	Section 24.3. Judicial Restraint.  Nothing contained herein shall preclude the City or the Chapter from obtaining judicial restraint and damages in the event the other party violates this Article.
	Section 24.4. Discipline of Strikers.  Any employee who violates the provisions of Section 24.1 of this Article shall be subject to disciplinary action and statutory penalties.  Any action taken by the Employer against any employee who participates in...

	ARTICLE XXV MAINTENANCE OF ECONOMIC BENEFITS
	ARTICLE XXVII SAVINGS CLAUSE
	ARTICLE XXVIII ENTIRE AGREEMENT
	Section 28.1. Entire Agreement.  This Agreement constitutes the complete and entire Agreement between the parties and concludes collective bargaining between the parties for its term.  This Agreement supersedes and cancels all prior practices and agre...
	Section 28.2. Ratification and Amendment.  This Agreement shall become effective when ratified by the Chapter’s membership and then the City’s elected officials and signed by authorized representatives thereof, and may be amended or modified during it...

	ARTICLE XXIX TERMINATION
	POLICE, CHAPTER #177:



