
City of Crystal Lake 

Application for a Going Out  
of Business Sale License 

 

Return completed form to:  City of Crystal Lake – 100 W. Municipal Complex – Crystal Lake, 

The undersigned hereby makes application and submits a fee in the amount of $25.00 for a 
Going Out of Business License valid for sixty (60) days.  An additional fee of $25.00 shall 
accompany any request for a renewal of the license, which is valid for an additional thirty (30) 
days. 
 
The following information must be provided: 
 
Application is made on behalf of an indiv dual.  This individual must be the owner of the 
goods to be sold: 

i

 
______________________ ________ ___________________________________ 
First Name   Middle  Last  
  
__________________________________________________________________________ 
Residential Address    City  State  Zip 
 
___\___\_____  ____-___-____ (____) ____-______  
Date of Birth   SSN#   Home Phone   
 

 
Application is made on behalf of a Partnership or Corporation.  The following 
information is required of all partners, officers, and directors.  (If additional room is needed, 
please use reverse side.): 

 
______________________ ________ ___________________________________ 
First Name   Middle  Last  
  
__________________________________________________________________________ 
Residential Address    City  State  Zip 
 
__________________ ___\___\_____ ____-___-____ (____) ____-______  
Title/Office Held  Date of Birth   SSN#   Phone 
 
______________________ ________ ___________________________________ 
First Name   Middle  Last  
  
__________________________________________________________________________ 
Residential Address    City  State  Zip 
 
__________________ ___\___\_____ ____-___-____ (____) ____-______  
Title/Office Held  Date of Birth   SSN#   Phone 
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______________________ ________ ___________________________________ 
First Name   Middle  Last  
  
__________________________________________________________________________ 
Residential Address    City  State  Zip 
 
__________________ ___\___\_____ ____-___-____ (____) ____-______  
Title/Office Held  Date of Birth   SSN#  Phone  
State the name and address of the person or persons who will be responsible for the 
conduct of the sale: 
______________________ ________ ___________________________________ 
First Name   Middle  Last  
 
_________________________________________________________________________ 
Residential Address    City  State  Zip 
 
__________________ ___\___\_____ ____-___-____ (____) ____-______  
Title/Office Held  Date of Birth  SSN#   Phone 
 
______________________ ________ ___________________________________ 
First Name   Middle  Last  
 
__________________________________________________________________________ 
Residential Address    City  State  Zip 
 
__________________ ___\___\_____ ____-___-____ (____) ____-______  
Title/Office Held  Date of Birth  SSN#   Phone 
 
State the legal name of the business and business phone number: 

 
________________________________________   (____) ____-______  
 Business name       Business Phone  
 
The address at which such sale is to be conducted: 
  
__________________________________________________________________________ 
Business Address    City  State  Zip 
 
List the dates and times at which such sale is to be conducted:  
____/____/____ to ____/____/____ 
State specifically if the sale is for:   Going Out of Business  Closing Out   

 Liquidation    Lost our Lease   Forced to Vacate  Removal 
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• State the condition which is the occasion for the sale and state why the descriptive name of 
the sale in item number six is a truthful description of the sale.  If the application is for a 
license to conduct a going out of business sale, it shall also contain a statement that the 
business will be discontinued at the premises where the sale is to be conducted upon 
termination of the sale, in addition to the location of the premises to which the business is 
to be moved.  If the application is for a license to conduct a sale of goods damaged by fire, 
smoke, water or otherwise, it shall also contain a statement as to the time, location, and 
cause of such damage. 
 

• Attach with this application a detailed and complete inventory of the goods that are to be 
sold, which inventory shall itemize the goods to be sold and contain information about each 
item, such as its make and brand name. 
 

• State whether the goods so listed in the inventory have been sold or offered for sale for not 
less than four months prior to the time of making application for such license. 
 

• State the cost price of each item in the inventory together with the name and address of the 
seller of the item to the applicant, the date of purchase, the date of delivery of each item to 
the applicant, and the total value of the inventory at cost. 
 

• A statement attached to this application that no goods will be added to the inventory after 
the application is made or during the sale, and that the inventory contains no goods 
received on consignment. 
 

• No applicant in conducting a going out of business sale shall order or purchase any goods 
for the purpose of selling them at such sale, nor shall there be any additions to the stock of 
such goods within 60 days before the filing of such application for a license to conduct such 
a sale. 
 

• A license to conduct a going out of business sale is only valid for a period of 60 days from 
the start of such sale, and such sale may be conducted only during the period set forth in 
such license.  This license may be renewed only once for a period not to exceed 30 days, 
provided that the goods listed in the inventory have not been disposed of, and that no new 
goods have been or will be added to the inventory previously filed. 
 

• Any substitution for or addition to goods described in the inventory filed or any change in 
the time or place of the sale conducted shall be unlawful and shall void the license issued to 
conduct the sale, and the license shall cease to apply to the sale. 
 

• The application for renewal of the license shall be made not more than 14 days prior to the 
time of the expiration of the license, and shall contain a new inventory of the goods 
remaining on hand at the time the application for renewal is made.  No renewal shall be 
granted if any goods have been added to the stock listed in the inventory since the date the 
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license was issued. 
 

• A copy of this application and inventory shall be posted in a conspicuous place in the sales 
room or place where the inventoried goods are to be sold so that the public may be 
informed of the facts relating to the goods before purchasing them; however, these copies 
need not show the purchase price of the goods. 
 

• A copy of the license shall be attached to the front door of the premises where the sale is 
conducted. 
 

• Any advertisement or announcement published in connection with the sale shall state the 
number of the license and the date of its expiration. 
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 Affidavit 

 
STATE OF ILLINOIS   ) 
    )  SS 
COUNTY OF MCHENRY   ) 
 
I (we) swear that I (we) will not violate any of the ordinances of the City of Crystal Lake or the 
laws of the State of Illinois or the laws of the United States of America, in the conduct of the 
place of business described herein and that the statements contained in this application are true 
and correct to the best of my (our) knowledge and belief. 
 
 
NOTE: Application must be signed as follows – Individual by Applicant; partnership by two 

partners; and corporation by president; and secretary.  
 
_____________________________________ 
Signature – Applicant,                    Title 
President, or Partner 
 
___________________________________________ 
Signature – Secretary or Partner    Title 
 
 
 
Subscribed and sworn to before me this _____ day of ______________________, 20____. 
 
 
 
___________________________________________________ 
Notary Public 
 
My Commission expires on ________________, 20____. 
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